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CHAPTER 2: RESPONSIBILITIES OF MEMBERSHIP

2.1 HEARINGS BEFORE THE BOARD OF TRUSTEES

Title 74, Section 904 of the Oklahoma Statutes governing OPERS makes provision for aggrieved persons
to have an administrative hearing to address their grievance. This procedure is available to appeal any
administrative action of the agency. A request for a hearing must be submitted in writing to the Executive
Director at the OPERS office in Oklahoma City within 30 days of notice of the action from which the
person is appealing. The request for a hearing should clearly set forth the facts and the basis for the
grievance, along with the relief requested.

The hearing procedures can be found in the Permanent Rules at 590:1-1-6. A hearing examiner will
conduct the evidentiary hearing with the Board of Trustees issuing the Final Order. The hearing shall be
conducted in accordance with the Administrative Procedures Act as provided for in 75 0.S.2001, sections
250 through 323, as amended. This is the exclusive remedy for aggrieved persons. As a general rule,
no court action can be pursued until this remedy is exhausted.

2.2 FORFEITURE OF BENEFITS

As a public employee, honorable service is a condition of both employment and the receipt of any
employment related benefits. Title 51 of the Oklahoma Statutes, Section 24.1 provides, among other
things, for the forfeiture of an OPERS member’s retirement benefits if the member is convicted of, or
pleads guilty or nolo contender to, a felony or other crime which violates that member’s oath of office.
Benefits will not be forfeited if the member successfully completes a deferred sentence, however, he or
she will not be eligible to receive benefits while serving the deferred sentence.

Forfeiture applies to all benefits accrued after September of 1981, but does not include the member’s
contributions to OPERS. The statute prevents vesting of the member’s right to receive retirement benefits
if certain offenses are committed prior to retirement. However, benefit forfeiture can also occur after
retirement if the offense occurred while the member was a public employee, even if he or she was not
convicted until after retirement.

2.3 ADDRESS CHANGES

It is important that members notify OPERS of mailing address changes. Members who change their
address should submit a Change of Address form (Form 515-160). OPERS now accepts mailing address
changes for active or vested members by fax. Originals and faxes must have the member’s name, Social
Security number and bear a signature.

2.4 BENEFICIARY CHANGES

When a new employee is enrolled in OPERS, he or she is required to designate a primary and contingent
beneficiary on the Active Member Designation of Beneficiary form (Form 515-116AV). The designation
of a beneficiary is extremely important because it allows OPERS, upon the death of the member, to pay a
member’s accumulated contributions. Furthermore, in the event of the death of a retired member, a
beneficiary designation allows OPERS to pay a death benefit to a person chosen by the member.


http://www.opers.state.ok.us/pdfs/prch1.pdf

Retirement Coordinators should encourage members to keep their beneficiary designations
current, and provide Form 515-116AV to active members. Vested and retired members should be
instructed to contact OPERS directly for the correct form(s). See CHAPTER 20: BENEFICIARY
DESIGNATION for designation guidelines.

2.5 CORRESPONDENCE

In all correspondence with OPERS, members are encouraged to provide their full name, Social Security
number, the name of the agency they work for, a current mailing address and their signature. The
Member Request form (Form 515-135) has been created for those members who need information about
their accumulated contributions, accrued service credit, or those who would like to purchase service
credit, or request a retirement benefit estimate.

2.6 DIVORCE
A. Valuation of a Retirement Benefit

Members who are in the process of obtaining a divorce often request that OPERS calculate the value of
their retirement benefit. If a member does not have enough service credit to be eligible to elect a vested
benefit, OPERS can only provide the amount of the member’s accumulated contributions. If the member
has enough service credit to be eligible to elect a vested benefit, OPERS cannot determine the present
value of his or her retirement benefit. However, OPERS will, upon request, provide the amount of
monthly benefits the member would receive based on his or her service to date and the date he or she
would be eligible to receive them.

This information can be obtained from OPERS approximately 14 days after receipt of the request.
OPERS will not release this information to an attorney or spouse without the member’s written
consent. This information will not be released over the telephone under any circumstances.

B. Qualified Domestic Relations Orders (QDRO)

Benefits under OPERS cannot be assigned or alienated. However, OPERS may comply with a state court
order requiring benefit payments to a spouse, former spouse or for the support of a minor child or children
if the order meets the statutory criteria for a Qualified Domestic Relations Order (QDRO). (See 20 O.S.
§1111.) The QDRO must be approved and filed with OPERS to be enforceable. Members are
encouraged to have their attorney submit a draft of the QDRO to OPERS for approval prior to obtaining
the final order.

2.7 ROLLOVERS INTO THE OPERS DEFINED BENEFIT PLAN

A member may request that OPERS accept a transfer/rollover from an eligible plan or Individual
Retirement Account (IRA) and deposit it in the defined benefit plan for the purpose of repaying a
withdrawal or to purchase eligible service credit. OPERS will provide the appropriate form upon request.
If members wish to roll over funds into one of the plans administered by SoonerSave, they should contact
SoonerSave.



CHAPTER 3: ELIGIBILITY FOR MEMBERSHIP

3.1 THREE REQUIREMENTS FOR MEMBERSHIP

A. Each new employee of a participating employer becomes a member of OPERS on the first day of
the month immediately following the date of employment, provided all three (3) following
requirements are met:

1.

3.

The position the employee holds is permanent, not seasonal or temporary (Please note
that in light of the fact that there are many different variations of employment status, the
determination as to the status of the employee is left to the discretion of the participating
employer. Caution should be exercised in determining an employee’s status and any
potential errors should be avoided by favoring participation in OPERS over nonparticipation.
Employer questions as to an employee’s membership eligibility because of doubt in an
employee’s status should be directed to OPERS.);

AND
The position the employee holds requires at least 1,000 hours work per year (within 12
months after the first day of employment);

AND
The salary of a full-time employee must be equal to or greater than the minimum wage.

B. Employees who meet these three requirements above are eligible for membership. With limited
exceptions, membership is mandatory for all employees who are eligible.

1)
2)

3)

4)

The age of an employee is not a factor in determining eligibility for membership in OPERS.
For eligible employees, membership is a condition of continuing employment.

Members of OPERS whose hours worked and/or salary earned falls below eligibility levels
after they have established eligibility in OPERS (with no break in service) remain eligible for
participation and must continue to participate.

The employer has a choice as to whether or not to enroll the employee in OPERS if a member
terminates employment and is subsequently hired by a participating employer in a seasonal,
temporary, or part-time position.

C. Special provisions for determining eligibility:

1.

Any eligible employee of a county superintendent of schools who is not currently participating
in the Teachers Retirement System shall be a member of OPERS.

Any retired member of a reserve or regular component of one of the Armed Services of the
United States is eligible.

Those persons currently receiving or eligible to receive pensions for service rendered as a
volunteer fireman are eligible to participate in OPERS.

An employee who has retired from another retirement system authorized by the laws of the
State of Oklahoma is eligible for membership including the:

a. Oklahoma Firefighters Pension and Retirement System;



10.

11.

12.

13.

Oklahoma Police Pension and Retirement System;
Uniform Retirement System for Justices and Judges;
Oklahoma Law Enforcement Retirement System; or
Oklahoma Teachers Retirement System.

® 00T

All officers, appointees or employees of the offices of the District Attorneys shall participate
in OPERS except those employed in Oklahoma and Tulsa counties and who are already
participating in that county's retirement plan.

OPERS retirees who return to work for a participating employer after retirement must
participate regardless of the number of hours worked, salary earned or even if their
employment is temporary, seasonal, or part-time. Participation begins the first day of
reemployment. As a Retirement Coordinator, it is very important that you determine where
your new employees have previously been employed and whether or not they have retired
from OPERS. For more information, refer to Chapter 19: Post-Retirement Employment.

An active member who terminates employment and does not withdraw his or her contributions
but subsequently is hired by a participating employer in a temporary, seasonal or emergency
position or is reinstated in a temporary, seasonal or emergency position is not required to
participate in OPERS. These employees cannot withdraw their contributions while
employed.

OPERS members who leave employment and participation in OPERS and do not withdraw
their contributions must resume participation in OPERS on the first day of their new
employment in an eligible position. Such a return to employment cancels any application for
withdrawal.

County Election Board Secretaries are considered full-time employees and are eligible to
participate in OPERS. Other employees of the Election Board Office who are part-time
employees (less than 40 hours work per week) accrue service credit according to the actual
hours worked.

Employees of the Housing Finance Agency hired prior to July 1, 1997, may elect to continue
benefits under the benefits plan provided by the Housing Finance Agency. Employees of the
Housing Finance Agency hired on or after July 1, 1997, must participate in OPERS. For
more information about the rights of Housing Finance Agency employees hired before July 1,
1997, contact OPERS.

Employees of the George Nigh Rehabilitation Institute who elected to retain membership in
OPERS by January 1, 2000, are considered eligible members.

Former employees of the Medical Technology and Research Authority (MTRA) who elected
to retain membership in OPERS by December 31, 2001, are considered eligible members.

Employees of the Quartz Mountain Center who elected to retain membership in OPERS by
January 15, 2002, are considered eligible members.

Membership Ineligibility

1.

Employees of county extension offices were transferred to the Teachers Retirement System
July 1, 1987. They are no longer eligible for membership in OPERS.

10



2. An OPERS member is not allowed to simultaneously participate in OPERS and in another
Oklahoma State Retirement System on the same job (position).

3. Employees who are making contributions to the Federal Civil Service Retirement System on
any job are ineligible for membership in OPERS.

E. Optional Membership

1. Effective January 1, 1989, and after, membership in OPERS is optional for temporary
employees of the State Senate, the House of Representatives, or Legislative Services for the
full duration of a regular legislative session. However, once the employee chooses to
participate or not to participate in OPERS, that choice shall be binding for all future
legislative sessions. The employee shall receive six (6) months of full-time participating
service for each full regular session in which he or she participates.

2. Membership is optional for state and county elected officials who are otherwise eligible to
become members of OPERS. However, all county elected officials who were participating in
OPERS as of July 1, 1988, are required by law to continue membership and to participate as
elected officials. (See Chapter 27 for more information about elected officials.)

3.2 WHEN TO BEGIN CONTRIBUTIONS

The rules on when an employer should remit retirement contributions on behalf of new employees can be
confusing. Following are the rules on payment of contributions, the law behind the rules, and an
example.

A. The Rules

An employee who has never been a member of OPERS begins paying contributions to OPERS the first
of the month following the date he or she was hired in an eligible position. The employer must also
begin paying contributions to OPERS the first day of the month following the date the employee was
hired. However, employees who are already OPERS members when they are hired in an eligible
position must begin paying contributions the first day they are hired. Likewise, employer contributions
begin the first day the employee is hired. Failure to pay contributions may be very costly. The
employer is responsible for all employee and employer costs when an error in participation
occurs. This employer responsibility also applies to any failure to withhold additional Step-Up
contributions when a member has elected the Step-Up Option.

B. The Law

An OPERS member is defined as an “eligible employee or elected official who is in the System and is
making the required employee or elected official contributions, or any former employee or elected
official who shall have made the required contributions to the System and shall have not received a
refund or withdrawal.” 74 O.S.Supp. 1997 §902(22) Employees are eligible for membership in OPERS
if their “employment is not seasonal or temporary and . . . [they work] at least one thousand (1,000)
hours . . . per year and [their] salary or wage is equal to the hourly rate of the monthly minimum wage
....7 74 O.S.Supp. 1997 §902(14)

Each eligible employee “shall be a member of OPERS on the first day of the month immediately

following employment.” 74 O.S.Supp. 1997 8911(2) When an eligible employee does become a
member, the participating employer is required to pay contributions “monthly, or as the Board may

11



otherwise provide, to the Executive Director for deposit in the Oklahoma Public Employees
Retirement Fund.” 74 O.S.Supp. 1997 §919.1(2).

In summary, if the employee is not an OPERS member when he or she is hired by a participating
employer, the employee does not become a member until the first day of the month immediately
following employment. Then, each and every month the employee earns salary, the participating
employer is obligated to pay employer and employee contributions. This continues as long as the
employee retains membership in OPERS and continues to earn salary with a participating employer.

Example: Barbara Benefit began her career with Employer A, an OPERS participating employer.
Since Barbara was not an OPERS member before, Employer A did not have to pay employee and
employer contributions to OPERS until the month following the date Employer A hired Barbara. After
working with Employer A for three (3) years, Barbara terminates her employment and chooses to not
withdraw her accumulated contributions from OPERS. Employer B, another OPERS participating
employer, then hires Barbara in an eligible position. Because Barbara did not withdraw her
accumulated contributions, she still retains her OPERS membership. Thus, Barbara is still an OPERS
member when Employer B hires her, so Employer B must pay employer and employee contributions
for her, beginning the first day of her employment with Employer B.

If Barbara had withdrawn her accumulated contributions after she terminated her employment with
Employer A, she would have no longer been an OPERS member. Under this scenario, when Barbara
was later employed by Employer B, she would not contribute again until the first day of the month
immediately after employment with Employer B. Employer B would not pay contributions to OPERS
on behalf of Barbara until the month immediately following her employment.

C. Contact OPERS

If you do not know when an employee is eligible to begin contributing, contact the Member Services
division of OPERS for instructions.

3.3 ENROLLMENT PROCESS
How to enroll a new employee in the Oklahoma Public Employees Retirement System:

A. Make sure the new employee is eligible. If eligible, membership is mandatory. (See 3.2: When to
Begin Contributions.) NOTE: A probationary period is still considered permanent employment.

B. Use the secure online employer website to enroll a new employee. When verifying employment
data, list participating service the employee had with any other participating employer. As the
Retirement Coordinator, your user name and password are used in place of a signature.

C. The accuracy of the Social Security number should be checked against the number that is on
the payroll and the employee’s Social Security card. It is best to obtain a copy of the employee’s
Social Security card. If the employee furnishes proof of birth, provide it for verification.

D. Members should be enrolled in a timely manner. The enrollment information can be printed

from the website and you should retain a copy for your personnel records. It is your responsibility
as Retirement Coordinator to inform the employee that contributions will be deducted.
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E. Beneficiary designations are not submitted online. Inform the employee that in the event of
death, OPERS must have a Designation of Beneficiary Form (Form 515-116AV) in order to return
the contributions to the designated beneficiary. Please follow up to make sure that the member has
completed a Designation of Beneficiary Form correctly verifying required information (such as
Social Security numbers, addresses of beneficiaries, etc.).

F. You should strongly advise all payroll clerks to determine the Step-Up election status of
employees who are newly hired or who transfer from another OPERS participating
employer before adding them to the payroll. If necessary, call our Member Services division
and one of our representatives can check this information.

IMPORTANT: Errors can be costly! If an employee has previously elected the Step-Up and the
employer does not withhold retirement contributions at the Step-Up rate (currently an additional
2.91%) from the first day of employment, state law requires the employer to pay the unpaid
employee contributions — plus interest — when the error is discovered.

For more information about the Step-Up program, see page 67.

EFFECTIVE JULY 1, 2009, PAPER ENROLLMENT FORMS ARE NO LONGER ACCEPTED
AND WILL BE RETURNED. ALL ENROLLMENTS MUST BE SUBMITTED ONLINE.
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CHAPTER 4: MONTHLY MEMBER & PARTICIPATING EMPLOYER

CONTRIBUTIONS

4.1 HISTORY OF STATE AGENCY & MEMBER CONTRIBUTION RATES
Below you will find a history of OPERS contribution rates.

January 1, 1964 through June 30, 1968
Based on $6,600 Maximum Salary Cap

$0 to $4,500 $4,500 to $6,600
Employee Employer Total Employee Employer
3.0% 3.0% 6.0% 4.0% 3.0%

July 1, 1968 through May 31, 1969
Based on $7,800 Maximum Salary Cap

$0 to $4,500 $4,500 to $7,800
Employee Employer Total Employee Employer
3.0% 3.0% 6.0% 4.0% 3.0%

June 1, 1969 through June 30, 1970
Based on $7,800 Maximum Salary Cap

$0 to $4,500 $4,500 to $7,800
Employee Employer Total Employee Employer
3.0% 5.0% 8.0% 4.0% 5.0%

July 1, 1970 through June 30, 1972
Based on $12,000 Maximum Salary Cap

Employee Employer Total
4% 6% 10%

July 1, 1972 through June 30, 1976
Based on $12,000 Maximum Salary Cap

Employee Employer Total
0% 10% 10%

July 1, 1976 through June 30, 1977
Based on $15,000 Maximum Salary Cap

Employee Employer Total
1% 10% 11%

July 1, 1977 through June 30, 1979
Based on $15,000 Maximum Salary Cap

Employee Employer Total
0% 13% 13%

14

Total
7.0%

Total
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July 1, 1979 through June 30, 1980
Based on $15,000 Maximum Salary Cap

Employee Employer Total
0% 14% 14%

July 1, 1980 through June 30, 1981
Based on $16,600 Maximum Salary Cap

Employee Employer Total
0% 14% 14%

July 1, 1981 through June 30, 1982
Based on $18,900 Maximum Salary Cap

Employee Employer Total
1% 14% 15%

July 1, 1982 through June 30, 1987
Based on $25,000 Maximum Salary Cap

Employee Employer Total
2% 14% 16%

Employee
0.0%

Employee
2.0%

Employee
2.0%

Employee
2.0%

July 1, 1987 through June 30, 1988
Based on $40,000 Optional Maximum Salary Cap

$0 to $25,000 $25,000 to $40,000
Employer Total Employee Employer
8.0% 8.0% 10.0% 8.0%

July 1, 1988 through June 30, 1990
Based on $40,000 Optional Maximum Salary Cap

$0 to $25,000 $25,000 to $40,000
Employer Total Employee Employer
14.0% 16.0% 10.0% 14.0%

July 1, 1990 through June 30, 1991
Based on $40,000 Optional Maximum Salary Cap

$0 to $25,000 $25,000 to $40,000
Employer Total Employee Employer
10.5% 12.5% 10.0% 10.5%

July 1, 1991 through June 30, 1994
Based on $40,000 Optional Maximum Salary Cap

$0 to $25,000 $25,000 to $40,000
Employer Total Employee Employer
11.5% 13.5% 10.0% 11.5%
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July 1, 1994 through June 30, 1995
Based on $50,000 Maximum Salary Cap

$0 to $25,000 $25,000 to $40,000 $40,000 to $50,000
Employee | Employer Total Employee = Employer Total Employee ' Employer | Total
2.0% 11.5% 13.5% 3.5% 11.5% 15% 10.0% 0.0% 10.0%

July 1, 1995 through June 30, 1996
Based on $60,000 Maximum Salary Cap

$0 to $25,000 Over $25,000
Employee Employer Total Employee Employer Total
2.0% 11.5% 13.5% 3.5% 11.5% 15.0%
Maximum Monthly Amounts
$41.67 $239.58 $281.25 $102.08 $335.42 $437.50

July 1, 1996 through June 30, 1997
Based on $70,000 Maximum Salary Cap

$0 to $25,000 Over $25,000
Employee Employer Total Employee Employer Total
2.5% 12% 14.5% 3.5% 12% 15.5%
Maximum Monthly Amounts
$52.08 $250 $302.08 $131.25 $450 $581.25

July 1, 1997 through June 30, 1998
Based on $80,000 Maximum Salary Cap

$0 to $25,000 Over $25,000
Employee Employer Total Employee Employer Total
3.0% 12.5% 15.5% 3.5% 12.5% 16%
Maximum Monthly Amounts
$62.50 $260.42 $322.92 $160.41 $573.91 $733.32

July 1, 1998 through June 30, 1999

$0 to $25,000 Over $25,000
Employee Employer Total Employee Employer Total
3.0% 12.5% 15.5% 3.5% 12.5% 16%
Maximum Monthly Amounts
$62.50 $260.42 $322.92

July 1, 1999 through June 30, 2005

$0 to $25,000 Over $25,000
Employee Employer Total Employee Employer Total
3.0% 10% 13% 3.5% 10% 13.5%
Maximum Monthly Amounts
$62.50 $208.33 $270.83

16



July 1, 2005 through June 30, 2006

$0 to $25,000 Over $25,000
Employee Employer Total Employee Employer Total
3.0% 11.5% 14.5% 3.5% 11.5% 15%
Maximum Monthly Amounts
$62.50 $208.33 $270.83

July 1, 2006 through June 30, 2007

Employee Employer Total
3.5% 12.5% 16%

July 1, 2007 through June 30, 2008

Employee Employer Total
3.5% 13.5% 17%

July 1, 2008 through June 30, 2009

Employee Employer Total
3.5% 14.5% 18%

4.2 STATE AGENCY & MEMBER CONTRIBUTION RATES
The current and future contribution rates for state agencies and their employees are given below.

July 1, 2009 through June 30, 2010

Employee Employer Total
3.5% 15.5% 19%

NOTE: State agency contributions will increase by 1% annually through the fiscal year ending June 30,
2011, when it reaches a rate of 16.5%.

2.5% Step-Up
Members may make an irrevocable election to increase or “step-up” their benefit computation factor from

2.0% to 2.5%. A higher retirement contribution rate (currently an additional 2.91%) is required of the
members making this election. For more information about this provision, see Section 14.7 on page 67.

4.3 LOCAL GOVERNMENT & NON-STATE FINANCE AGENCY CONTRIBUTION
RATES

Contributions for local government employers and their employees for July 1, 2009, are given in the
tables on page 18. Local government employers can elect the rate at which the organization will
contribute and the rate each employee will contribute subject to certain minimum and maximum
contribution rates. Employer contribution rates cannot exceed 15.5% and cannot be less than 10.5%. The
table shows the different contribution rate combinations which local government organizations may
choose. Each mix has a letter code that identifies that combination.
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OPERS Code Employer Employee Total

Cc 10.5% 8.5% 19%
Z 11.0% 8.0% 19%
F 11.5% 7.5% 19%
G 12.0% 7.0% 19%
H 12.5% 6.5% 19%
U 13.0% 6.0% 19%
I 13.5% 5.5% 19%
L 14.0% 5.0% 19%
N 14.5% 4.5% 19%
T 15.0% 4.0% 19%
P 15.5% 3.5% 19%

For the fiscal year ending June 30, 2010, the total employer and employee contributions are 19%. This
total will increase by 1% each year, finally reaching 20% in FY 2011. The maximum employer
contribution rate will increase by 1% each fiscal year to a maximum of 16.5%.

For those employees participating in the 2.5% Step-Up (See Section 14.7, page 67), a “W” must precede
the above letter code. See Table below:

OPERS Code Employer Employee Total
wC 10.5% 8.5%+ 2.91% = 11.41% 21.91%
wz 11.0% 8.0%+ 2.91% = 10.91% 21.91%
WF 11.5% 7.5%+ 2.91% = 10.41% 21.91%
WG 12.0% 7.0%+ 2.91% = 9.91% 21.91%
WH 12.5% 6.5%+ 2.91% = 9.41% 21.91%
wu 13.0% 6.0%+ 2.91% = 8.91% 21.91%
Wi 13.5% 5.5%+ 2.91% = 8.41% 21.91%
WL 14.0% 5.0%+ 2.91% = 7.91% 21.91%
WN 14.5% 4.5%+2.91% = 7.41% 21.91%
WT 15.0% 4.0%+ 2.91% = 6.91% 21.91%
WP 15.5% 3.5%+ 2.91% = 6.41% 21.91%

For non-state agency employers, all contributions and documentation are due on or before the 15™
of the month following the month for which the contributions are payable. If the contributions are
paid over 30 days after the due dates, they are subject to a late charge of 1.5% of the unpaid
balance.

4.4 LOCAL GOVERNMENT AGENCY PICK-UP PROVISION

The majority of local government employees contribute to OPERS with salary that has already been
taxed. In this situation, the employee does not get the benefit of excluding the portion of their salary they
contribute to OPERS from their current taxable income. Accordingly, if a member chooses to withdraw
his or her contributions, or the member’s contributions are distributed to a beneficiary sometime in the
future, those contributions will not be subject to taxation at that time. However, Oklahoma law allows
local government employers to take advantage of an IRS provision called the “Pick-Up” Provision, which
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allows employees to exclude the portion of their salary that was contributed to OPERS from their taxable
income for the current year. To take advantage of the “Pick-Up” Provision, the governing body of the
local government agency will need to adopt a resolution stating that they wish to adopt the “Pick-Up”
Provisions codified in 740.S.SupPp.1998 8 920A, (E) & (F) and submit it to OPERS. The resolution must
be on the agency’s letterhead, signed by each member of the governing body, with an appropriate
attestation.

If your organization adopts the “Pick-Up” Provision, please note that the Retirement Coordinator will
report “picked-up” contributions in the taxable column of the monthly report (See Chapter 5). OPERS
tracks the amount of before-tax and after-tax contributions for each member and reports these annually to
each member. Therefore, in the event a distribution from OPERS is made (e.g. withdrawal or a monthly
retirement benefit), OPERS will be able to ascertain the appropriate tax treatment for the amount
distributed.

Local government employers who participate in the “Pick-up” Provision who need information on the
appropriate method of calculating F.I.C.A. and Medicare taxes, should contact the Internal Revenue
Service.

4.5 CONTRIBUTIONS PAID ON ACCRUED SICK/VACATION LEAVE AT
TERMINATION OF EMPLOYMENT

Lump-sum payment made to the member for accrued or earned vacation or sick leave is not subject to
retirement contributions. Also, do not pay retirement contributions on vacation or annual leave which
is paid to a member who is receiving both their regular salary and payment for their vacation or annual
leave time.

4.6 CONTRIBUTIONS PAID ON OVERTIME WAGES

It is illegal to pay retirement contributions on overtime wages or compensatory time received by exempt
employees. Overtime hours and wages cannot be used in determining a member's service credit time or
average compensation when computing retirement benefits. Wages that are paid to a member for
overtime work should not be reported in the hours worked column or any other place on the payroll
report.

4.7 CONTRIBUTIONS PAID ON COMMISSIONS AND TIPS

Retirement contributions cannot be paid on commissions or tips received by members of OPERS.

4.8 CONTRIBUTIONS ARE NOT ASSIGNABLE

The accumulated contributions in a member’s account are not subject to execution, garnishment, or
attachment, and are not assignable except under Qualified Domestic Relations Orders (QDROs). OPERS
can provide a form for this purpose. The QDRO must be approved and on file with OPERS. Encourage
members to have their attorney submit a draft of the QDRO to OPERS for approval prior to obtaining the
final order.
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4.9 APPLICATION FOR REFUND (EMPLOYEE & EMPLOYER) (Form 515-120)

This form is to be used only to request a refund of employee and/or employer contributions erroneously
paid to OPERS. Refunds are paid on the last working day of the month. If the applications are submitted
in a timely manner, payment can be expected approximately three (3) months after the month in which the
error occurred. Refunds of state agency employer contributions will be made to the agency by credit
from the Office of State Finance (OSF). Refund payments to a local government agency will be made by
a warrant issued directly to the employer, provided the employer owes nothing to OPERS.

State agencies also may apply directly to OSF for refunds of employee and employer retirement
contributions.

4.10 DEADLINES AND PENALTIES
All participating employers must remit retirement contributions to OPERS monthly.

e  For non-state agency employers, all contributions and documentation are due on or before the 15"
of the month following the month for which the contributions are payable.

e For state agencies, all contributions must be received by OPERS on or before the 15" day
following the last day of the pay period for which they are due.

If the contributions are paid over 30 days from the due dates, they are subject to a late charge of 1.5% of
the unpaid balance.

411 LIMITED BENEFIT

In 1987, members whose annual salary exceeded $25,000 were given the opportunity to make
contributions on salary in excess of $25,000 but not exceeding $40,000. Some members elected to pay
these additional retirement contributions on salary in excess of $25,000 in order to be entitled to a higher
retirement benefit. However, subsequent legislation eliminated the need for these additional contributions
and provided for a transfer of the contributions to the Oklahoma State Employees Deferred Savings
Incentive Plan.

Those members who made contributions on salary in excess of $25,000 prior to 1994, but were not active
members on July 1, 1998, will receive a limited additional monthly retirement benefit when they retire
provided they meet the following criteria:

The member was not an actively participating or a retired OPERS member on July 1, 1998; and

e The member had either vested his or her retirement benefits or was eligible to vest his or her
retirement benefits as of July 1, 1998; and

o The member had not retired or begun to receive retirement benefits as of July 1, 1998; and

e The member paid contributions on compensation earned in excess of $25,000 prior to July 1,
1994.

After these members retire, they will receive an additional payment of $200 per month until the total

amount paid equals the amount of excess contributions the member paid on compensation earned in
excess of $25,000 prior to 1994,
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412 2.5% STEP-UP

Effective in 2004, members may make an irrevocable election to increase or “step-up” their benefit
computation factor from 2.0% to 2.5%. In order to Step-Up their retirement benefit, members are
required to make an additional retirement contribution. Currently, this actuarially determined amount is
an additional 2.91% of the compensation for retirement purposes. To determine the Step-Up contribution
rate, add an additional 2.91% to the current retirement contribution rate. These rates could change in the
future.

For more information about Step-Up, see Section 14.7 on page 67.
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CHAPTER 5: PAYROLL FOR LOCAL GOVERNMENT & NON-STATE
FINANCE OFFICE EMPLOYERS

5.1 MEMBERSHIP PAYROLL & MONTHLY REPORT

A membership payroll is available online for the Retirement Coordinator with the previous month's
salaries and retirement data. It is the Payroll Coordinator’s responsibility to adjust the figures to
correspond with the current month's payroll and to return to OPERS. This updated report together with
the correct remittance and completed Certificate of Remittance (Form 515-106), a Payment Remittal
(Form 515-107) and other applicable forms are due no later than the 15th day of each month,
preferably by the 10" day of each month. For example, the report for the payroll month of September is
due in our office no later than the 15" day of October, and is delinquent as of the 16".

How to prepare the Payroll Report:

e Make corrections in the Total Earnings and Hours Worked on the online report. Please doublecheck
your total contributions since a variety of percentages may apply to your agency's report. These are
the amounts you carry forward to your Certificate of Remittance (Form 515-106).

o Overtime wages and hours are not subject to retirement contributions, and should NOT be included
on your payroll report. Unused vacation wages paid to an employee after their last date on payroll
(usually a lump sum) are also not subject to contributions.

o Make any necessary corrections in name, Social Security number, etc. on the online report. Also,
submit an Employer’s Report of Additions or Deletions to Monthly Payroll (Form 515-102) to record
changes of this type. This form will be used to make changes on the OPERS “alpha” records. When
an employee is removed from the monthly payroll, for whatever reason, delete from the online report,
Social Security number, and payroll even though the employee may later return and be re-entered on
a subsequent payroll report.

o Retroactive Pay Raises & Longevity Pay - Retroactive pay raises and longevity pay should be on
an online supplement report separate from the monthly report. The current month’s salary on the
online report should be changed to include the raise. Do not include hours on the online report.

e Salary Not Earned in the Reporting Month - Salary needs to be reported to OPERS when an
employee has not been enrolled at the proper time: for example, (1) when an employee is a transfer
and contributions should have been computed the first day of hire, or (2) when an employee is
eligible, but was inadvertently omitted from the report. Please note that salary earned in a month
other than the reporting month must be submitted separately and not as a part of your regular report as
it has been in the past.

o Job-related Injury/lliness - If you have an employee who is not working due to Workers’
Compensation, you will not report any salary or hours for that month. You may leave his or her
name and Social Security number on the online report. The only exception is when Workers’
Compensation pays a certain portion of the monthly salary and the employer pays the balance, if the
employee has paid leave that can be used for this purpose. The balance would then be reported to
OPERS, contributions would be paid and the hours would be prorated for that amount.

¢ Installment Plan Payments - You must provide installment plan payments separate from the payroll
report. Be sure to identify the installment payments as such when submitting them to OPERS. A
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copy of the payroll deduction form for an employee for each month should be included with the
installment payment.

o Elected Official employee contribution rates vary according to the official's choice. (See CHAPTER
27 ELECTED OFFICIALS.)

e The Hours Worked column is for reporting the total number of hours each employee worked during
that particular period you are reporting, excluding overtime. A full month is 173 hours for
employees paid on a monthly basis. Full-time for a biweekly payroll (26 payrolls in a year) is 80
hours for each two-week payroll. IT IS ESSENTIAL THAT THIS COLUMN BE ADJUSTED
MONTHLY, as necessary, to report the actual number of hours each employee worked in order to
assign proper retirement service credit. (See 4.3 for rates and coding.) If you have hourly wage
employees whose gross salary will vary each month in accordance with the number of hours in the
payroll period, you may report the actual hours for full-time employees instead of 173 hours each
month (i.e., 160, 168, 177, 184). When reporting hours on an online report, record hours without
decimal points (i.e., 88 not 87.5).

e Add any new employee who is eligible for membership in OPERS to the online report. All new
eligible employees shall begin participating on the first day of the month following the month they
start to work in an eligible position. For example, if Eddie Employee went to work as an eligible
employee on April 1, he should be added to the payroll report for May 1 through May 31. If Wanda
Worker went to work April 30 as an eligible employee, she should be added to the payroll report for
May 1 through May 31. New employees who are already members of OPERS begin participating on
the first day of employment, so it is very important to know if they have prior membership. Call
OPERS to find out the status of a new employee, and ask if they participated in the 2.5% Step-Up
(see page 67). If so, they are required to participate in the Step-Up program, even if they previously
withdrew their retirement contributions or retired.

e Enrollment is required for each new employee and should be submitted online. An employee added
to the payroll report must have the Social Security number listed. It is crucial that the Social
Security numbers be typed accurately on all forms. Please send a copy of the member's Social
Security card. NOTE: All OPERS retirees must participate in retirement, regardless of the status of
employment or number of hours worked. Retirement participation must begin with the retiree’s first
day of employment. (For more information, see CHAPTER 19: POST-RETIREMENT
EMPLOYMENT on page 75.)

e Add any employees who have returned from a leave of absence and include an Employer’s Report of
Additions or Deletions to Monthly Payroll (Form 515-102) with your report.

e The final report total for employee contributions and for employer contributions, as shown on the
online printout, is the figure that must be carried forward on the Certificate of Remittance (Form 515-
106) and Payment Remittal (Form 515-107). Explanations for reporting column totals are given in
the instructions for completing the Certificate of Remittance and Payment Remittal forms on the
following pages.

Contact OPERS concerning any question or problem you have in preparing your monthly payroll report.
All personnel forms that reflect a change on your online report (i.e. new employees, terminations,
changes, corrections, etc.) should accompany the payroll affected. Please note that changes due to

retroactive pay raises, longevity payments, or salary not earned in the reporting month are not to be
reported on the online report, but on an online supplemental report.
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5.2 EMPLOYER CONTRIBUTIONS DEADLINE AND PENALTY
All participating employers must remit retirement contributions to OPERS monthly.

For Local Government and Non State Finance Employers all contributions are due on or before the 15" of
the month following the month for which the contributions were payable.

If the contributions are paid over 30 days from the due date, they are subject to a late charge of 1.5% of
the unpaid balance.

5.3 COMPUTER PROGRAM MONTHLY REPORT

OPERS provides a computer program online to help you prepare your monthly payroll and contribution.
The program can be used on any IBM compatible personal computer. You can call Charles Bachle at 1-
800-733-9008 or (405) 858-6728. Our data processing unit will program an online report specifically for
your agency. You will initially enter the name, Social Security number, gross salary earned and number
of hours worked for each employee. The program will compute the correct employee and employer
contributions for each member. You can print out a hard copy of the report to retain for your records.
You will return to OPERS a copy of the report along with a Certificate of Remittance, Payment Remittal
forms, changed forms and deletions to the report forms. The online report will be available to you for
your use the next month. Each month, you will only have to enter any changes to salary and hours or add
new employees. If your agency changes the relative percentages of contributions paid by employee and
employer, OPERS will prepare a new online report for your use.

OPERS also has available a procedure to submit your monthly payroll and contribution reports
electronically which provides secure submission of the data using encryption technology. If your agency
is interested in submitting your data using this method, please contact Charles Bachle for further
information.

5.4 CERTIFICATE OF REMITTANCE (Form 515-106)

It is very important that you fill in this form and submit it with the checks attached, along with a copy of
the report. The form should reflect the same month as shown on your payroll report. The form is due in
our office no later than the 15th day of each month. Remember, your report is incomplete without this
form.

e Contributions Paid by Employees - Fill in the amount of the contributions paid by your members on
the first line. This will be the exact amount deducted from employees' payroll as shown on the total
page of your payroll report.

e Contributions Paid by Employer - Fill in the total amount paid by the employer. This should be the
exact amount as shown on the total page.

e Total Remittance - The next step in filling out the form is to be certain you are remitting the correct
amount by adding the contributions paid by employees and employer. The actual total of your checks
must equal this amount. You will be notified of any variance in amounts that you might have
underpaid or overpaid.

e Signature of the Retirement Coordinator - After entering your agency's name and number, please
be certain that the Retirement Coordinator or alternate Retirement Coordinator signs the Certificate.
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The box in the lower left-hand corner is for OPERS use. Send the original with your payroll report
and checks, and keep a copy for your records.

55 PAYMENT REMITTAL (Form 515-107)
It is very important that you fill in this form and submit it with the Certificate of Remittance form along
with the checks attached, and a copy of the online report. The form should reflect the same month as

shown on your payroll report. The form is due in our office no later than the 15" day of each month.
Remember your report is incomplete without this form.

e Contributions Paid by Employees — Fill in the total amount paid by employee contributions.
e Contributions Paid by Employers — Fill in the total amount paid by employer contributions.

e Additional Payments — Fill in the amounts for other payments (Longevity, Shift Differential, One
Time Pay, Retro Pay Raises, Etc.)

e Installment Payments — Include documents with name, Social Security number, and amount of
installment payment.

e Invoice Payments — Include Return Copy of Invoices
e Total Remittance — Total amounts of all payments

o Signature of the Retirement Coordinator — After entering your agency’s name and number, please
be certain the Retirement Coordinator or alternate Retirement Coordinator signs the Payment Remittal
form. Send the original with your reports, forms, and checks.

5.6 EMPLOYER'S REPORT OF ADDITIONS OR DELETIONS (Form 515-102)

Fill in Form 515-102 for each employee returning from leave, etc., at the time the employee is added back
on the online report, and submit it with the report. A duplicate copy should be retained by the agency for
its records. Use Form 515-160, Change of Address to make any correction in address, or Social Security
number. This form is required in addition to the corrections made on the online report. (See SECTION
1.4: MEMBER NAME CHANGE for more information on how to update a member’s name)
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CHAPTER 6: TERMINATION OF EMPLOYMENT &
WITHDRAWAL OF CONTRIBUTIONS

6.1 INTRODUCTION

Participation in OPERS is mandatory for all eligible employees. During employment with a
participating agency, a member may not withdraw the contributions paid to OPERS. These funds are not
available for loans or any other type of pretermination distribution. Furthermore, a member who has
already retired and is receiving a monthly retirement benefit cannot withdraw any contributions paid into
OPERS. However, a member who terminates employment with a participating employer may, but is not
required to, withdraw from OPERS the member’s share of the accumulated contributions. A member
who withdraws contributions loses all service credit, including prior service credit earned prior to the date
of withdrawal and is no longer considered a member of OPERS. NOTE: An enroliment must be submitted
to OPERS before a withdrawal can be completed.

6.2 LEAVING CONTRIBUTIONS WITH OPERS

A member who leaves his or her accumulated contributions with OPERS will retain OPERS membership.
A member does not lose any service credit previously accrued and upon reemployment by a participating
OPERS employer, the previously accrued service will be used to determine OPERS benefits.
Furthermore, a member who withdraws contributions may find that there are additional or different
eligibility requirements for benefits if he or she becomes an OPERS member again. By leaving the
contributions in OPERS, a member has greater certainty in their eligibility for benefits.

6.3 WITHDRAWING CONTRIBUTIONS

If a member terminates employment and wishes to withdraw his or her share of the accumulated
contributions, the member can do so provided that:

e The Application for Withdrawal (Form 515-118W) is completed by the Retirement Coordinator,
the employee, and filed with OPERS as soon as possible after the employee’s termination date;
and

e The member is not reemployed by any participating employer within four (4) full calendar months
subsequent to the month of termination.” The Application for Withdrawal (Form 515-118W)
must provide OPERS with a mailing address that will be valid for at least six (6) months
from the date of termination.

Only the employee share of retirement contributions may be withdrawn. The employer share of
contributions is forfeited and remains in OPERS. OPERS will pay no accumulated interest on employee
contributions that are withdrawn.

Additional consideration is given to those members who are eligible to vest at the time they wish to
withdraw their accumulated contributions. In such a case, after receipt of the member’s Application for
Withdrawal (Form 515-118W) OPERS will contact the member who is eligible to vest.

" There is a limited exception to the statutory four-month waiting period for members who are terminally ill and who provide certification from a
physician that they are not expected to live beyond four months.
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The member will receive:
o A letter which shows the member’s creditable service; and
e An offer that shows the member the amount his or her monthly retirement benefit will be if a
vested benefit is chosen; and
o A Selection of Vested Benefit and Designation of Withdrawal Distribution form.

The member must at that time choose to either withdraw his or her share of the accumulated contributions
or elect a vested benefit. (See Election of a Vested Benefit, CHAPTER 10: RETIREMENT BENEFIT
ELIGIBILITY.) The member must complete and return the form to OPERS indicating his or her choice.
This form does not require the Retirement Coordinator’s signature. A member who is eligible to vest and
elects a vested benefit will be vested using the Selection of Vested Benefit and Designation of Withdrawal
Distribution form. A member who is eligible to vest but chooses not to elect a vested benefit will not
receive any monthly retirement benefits that might have been payable on that service credit.

6.4 WITHDRAWAL PAYMENTS AND ROLLOVERS

Upon receipt of the Application for Withdrawal form, OPERS will mail to the member a Withdrawal
Letter that will designate the amount and the status as Taxable and/or Non-Taxable of the member’s
contributions. The member will also receive a Designation of Withdrawal Distribution form and separate
Rollover Application forms for Taxable and Non-Taxable contributions. Additionally, information will
also be provided to the member about issues related to receiving such lump-sum payments including a
Special Tax Notice.

OPERS is categorized as a 401(a) plan for IRS purposes. Although Federal law allows OPERS to roll
over taxable contributions to a traditional IRA, a 403(b) plan, a 457 governmental deferred compensation
plan, or another 401(a) qualified plan or 403(a) qualified annuity, not all of these plans will accept
rollovers. Federal law now allows the non-taxable contributions to be rolled over to a traditional IRA or
to a qualified defined contribution plan that will separately account for the taxable and non-taxable
portions and that is willing to accept non-taxable rollovers. Accordingly, the member must check with
the administrator of the plan(s) to which he or she wants to roll over the contributions to determine
whether that plan will accept a rollover from OPERS.

A member who has terminated employment and decided to withdraw contributions may elect to have
OPERS:

e Pay the entire balance of the contributions to the member; or
o Roll over the entire amount of the contributions to an eligible retirement plan or IRA; or

o Pay a portion directly to the member and roll over the balance of the Taxable and Non-Taxable funds
to an eligible retirement plan or IRA.

If any part of the taxable portion of the distribution is paid directly to the member, OPERS must withhold
20% for federal taxes and 5% state tax for Oklahoma residents. If taxable contributions are rolled over, a
member is able to defer paying taxes on these funds until the contributions are ultimately distributed to
them. Non-taxable funds are not subject to federal and state income tax withholding.

Regardless of which option is selected, a member must complete and return to OPERS a Designation of

Withdrawal Distribution form to indicate his or her choice of distribution options. If a member elects to
roll over all or a part of the distribution, a separate Rollover Application for Taxable Funds and Rollover
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Application or Non-Taxable Funds must be completed by the member and the receiving Plan or IRA and
returned to OPERS. The election to roll over all or part of the distribution is limited to one receiving plan
for taxable funds and one receiving plan for non-taxable funds.

A member who wishes to withdraw all of his or her share of accumulated contributions and who is not
eligible to vest can expect to receive payment during the fifth month after the month of termination if all
appropriate paperwork has been completed in sufficient time to process the payment. A member who
elects to receive a portion directly and roll over the balance of the funds will be paid on the same
schedule, except that no funds will be disbursed until all documents have been received by OPERS to
allow for the disbursement of all of the member’s accumulated contributions. The member’s receipt of
payment will depend on timely receipt of all required forms and documents.

A member who is eligible to vest cannot expect to receive payment of accumulated contributions until
after 1) OPERS has informed the member of the retirement benefits the member is eligible to receive and
2) the member has declined the vested benefit in writing by returning the Selection of Vested Benefit and
Designation of Withdrawal Distribution form to OPERS.

6.5 CANCELLATION OF PAYMENT & RETURN TO EMPLOYMENT

If a member returns to employment before the four-month statutory waiting period has elapsed, he or she
must notify OPERS and the withdrawal will be cancelled. If a member is reemployed within the four-
month statutory waiting period and does not notify OPERS of the reemployment and receives a
withdrawal payment, the employee shall repay the full amount of the withdrawal to OPERS. If the
member is reemployed before the four-month statutory waiting period has expired, the member must
begin participation on the first day he or she is reemployed. If a member receives a withdrawal payment
after returning to employment, he or she must return the payment to OPERS immediately. This
constitutes an “in-service contribution” and is prohibited by IRS regulations.

6.6 TAXATION OF WITHDRAWN BENEFITS

Employee contributions paid into OPERS after January 1, 1989, by state employees are taxable in the
calendar year in which the contributions are withdrawn. Contributions that were paid in prior to January
1, 1989, are not taxable. Employee contributions paid after January 1, 1990, by local government
employees whose employer participates in the contribution “pick-up” plan will be taxable in the calendar
year in which the contributions are withdrawn. An employee who withdraws contributions that are
taxable must have 20% federal tax and 5% state tax for Oklahoma residents withheld from the
contributions paid to them by OPERS. Individuals who withdrew taxable contributions will receive a
Form 1099-R at the end of the calendar year. The Form 1099-R will show the total amount and taxable
amount distributed to the employee and the amount withheld for state and federal taxes.

The receipt of a member’s contributions may be subject to an early distribution penalty (currently 10%).

The additional tax is imposed only in certain conditions and does have exceptions. Coordinators should
always instruct members to consult a competent tax advisor about their individual tax liability.

6.7 WITHDRAWAL REPAYMENTS
A current member who previously withdrew his or her accumulated contributions and wishes to repay the

amount of the withdrawal to reinstate service credit may repay the withdrawal either in one lump sum
payment or through an installment payment plan. (See 9.5 Installment Payment Plan.)

29



6.8 APPLICATION FOR WITHDRAWAL (FORM 515-118W)

If a member’s employment terminates, the Retirement Coordinator should complete the employer section
of the Application for Withdrawal. Ensure the information is accurate and in agreement with payroll
information. The last date physically on the job must be completed and the form should bear your
signature as Retirement Coordinator. If the member has “leave without pay” status at the termination of
employment, please indicate the dates of leave without pay next to the last date on the job.

Be sure the employee understands that the withdrawal payment will be paid no earlier than the month
after the four-month waiting period. The employee's mailing address on the form must be an address that
will be applicable at the time the withdrawal payment will be issued. A change of this mailing address
must be made in writing with the employee’s signature.
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CHAPTER 7: CREDITED SERVICE

Credited service is the sum of all prior and participating service.

In determining the total number of years of credited service, prior and participating service (including
unused sick leave and military service) are added together. A fractional year of six (6) months or more of
this total service shall be considered as one additional year (rounded up).

7.1 PRIOR SERVICE

Prior service is the period of a member's employment with an eligible employer before that
employer's entry date into OPERS, or for certain military service.

Prior service is granted free of charge to all eligible members only if their employer became a
participating employer on or before January 1, 1975. Proof of such service must be verified in
writing by the Retirement Coordinator of each participating employer from payroll and personnel
records on file in their office.

If a member wishes to receive prior service credit for employment before his or her employer
became a participating employer of OPERS and the employer joined OPERS after January 1,
1975, prior service credit must be purchased at actuarial cost. If a member purchases this prior
service, it is considered as full-time-equivalent employment for normal retirement eligibility,
participating service for early retirement eligibility, and for eligibility to vest a member’s
retirement benefit.

Prior service credit will also be given to any member who was employed in an institution of higher
learning by a State Board of Regents or was employed by an Oklahoma school district prior to
July 1, 1943. Verification of such service should be obtained from the office of the State
Department of Education or the office of the county school superintendent in which the service
was performed.

Prior service credit for military service will be received for Merchant Marine service during the
wartime period from December 7, 1941, through August 15, 1945. Credit is given only for the
time actually served aboard ship and must be verified on a DD214 document obtained from the
U.S. Veterans Administration. (For more information on Military Service see CHAPTER 8:
MILITARY SERVICE CREDIT.)

Prior Service is also granted to current employees of the House of Representatives, the State
Senate, or the Legislative Services Bureau for temporary employment for the full duration of a
regular legislative session prior to the member's eligibility for membership in OPERS. Six (6)
months shall be granted for each full regular session if the member is currently employed by the
House, the Senate or the Service Bureau and has worked six (6) full sessions since January 1,
1983.

7.2 PARTICIPATING SERVICE

Participating service is a member’s period of contributing employment after their employer’s entry
date into OPERS. Participating service credit will be granted for the period of employment for which
the required employee and employer contributions have been paid in full, either by payroll deductions or
by the employer on behalf of the member.
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e An approved leave of absence of two (2) years or less may not constitute a break in service, but it
shall not be counted as credited service. An employee who is not receiving pay and for whom

contributions are not being paid is not accruing participating service.

e Members do not accrue service credit for Workers' Compensation payments but can take
advantage of the Temporary Total Disability purchase provisions explained in CHAPTER 9:

REINSTATING, PURCHASING, AND TRANSFERRING SERVICE CREDIT.

o No deductions in service credit or salary are made for involuntary furloughs approved by the
Administrator of the Office of Personnel Management. (OAC 530 § 10-15-48)

7.3 PART-TIME PARTICIPATING SERVICE

All part-time employment or periods of leave without pay are prorated in relation to full-time
employment (173 hours per month; 2,076 hours per year or 80 hours per pay period; 2,080 hours per
year for biweekly payrolls) for participating service accrued July 1, 1979, and after. Prior to July 1,
1979, a member will receive a full month's credit for each calendar month in which he or she received
salary and for which retirement contributions were paid on that salary, regardless of the number of hours

worked in that calendar month.

A member who accrues part-time participating service only accrues prorated service credit.

example, if Eddie Employee works half time, he accrues service credit half time. Therefore, Eddie must

work two (2) years to gain one year of OPERS service credit.

7.4 UNUSED SICK LEAVE

A member who retires or terminates employment and
elects a vested benefit is entitled to add months of
unused sick leave. A maximum of six (6) months of
unused sick leave can be added to a member’s service
credit. If the addition of the member’s unused sick
leave causes the total credited service to equal or exceed
a fractional year of six (6) months, service is rounded up
to the next higher year and the member gains a year of
service credit. (See CHAPTER 12: FINAL UNUSED
SICK LEAVE RECORD.)

Local government employers should immediately notify OPERS in writing of any change in the

employer's sick leave policy.

Hours of Unused
Sick Leave

Months of OPERS
Service Credit

0-159

0

160- 319

320-479

480-639

640-799

800-959

960+

1
2
3
4
5
6

7.5 BONUS YEARS OF PARTICIPATING SERVICE

Employee contributions required by OPERS
and actually made by employees prior to June
30, 1977, will entitle the employee to additional
years of participating service in accordance with
the schedule to the right if said funds are not
withdrawn upon termination of employment
prior to retirement. In no event shall the
employee be entitled to more than five (5)

Contributions
$1 to $500
$500.01 to $1,000
$1,000.01 to $1500
$1,500.01 to $2,000
$2,000.01 +

Participating Service

1 year
2 years
3 years
4 years
5 years

additional years of participating service credit.

If a member has lost bonus years through a withdrawal from OPERS, repayment of the withdrawal will

reinstate the lost bonus years.
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7.6 FULL-TIME-EQUIVALENT EMPLOYMENT

Those who became members of OPERS after January 1, 1983, must have at least six (6) complete years
of full-time-equivalent employment to be eligible to retire at age 62 or with 80/90 points. Full-time-
equivalent employment is different than other types of service.

Full-time-equivalent employment is a term that refers to a member’s (1) actual employment (2) with a
participating employer of the Oklahoma Public Employees Retirement System. A member obtains full-
time-equivalent employment in two (2) ways. The first way is obvious: working for a participating
employer. Each hour for which retirement contributions are paid, credits the member with one hour of
full-time-equivalent employment. Therefore, if retirement contributions were paid for 173 hours, the
member would accrue one month of full-time-equivalent employment. The second way to obtain full-
time-equivalent employment is by making certain types of service credit purchases. However, the only
types of purchases which constitute full-time-equivalent employment are those which represent (1) actual
employment (2) with a participating employer of the Oklahoma Public Employees Retirement System.

Service granted free of charge is not full-time-equivalent employment because it is service granted to a
member without employee contributions (e.g. certain prior service, unused sick leave) or it is service
which was not accrued with a participating employer of OPERS (e.g. military service). The chart below
shows which types of purchased service credit constitute full-time-equivalent employment and which
types of service do not.

Full-time-equivalent Employment Not Full-time-equivalent Employment
+ Purchased Prior Service * Prior Service Granted Free of Charge

+ Repayment of Withdrawn Contributions + Military Service Granted Free of Charge

+ Purchase of Elected Service + Purchased Service with Another State

+ Purchased Temporary Total Disability Retirement System

* Purchases Made Pursuant to USERRA + Unused Sick Leave

+ Delinquent Service Paid by the Employer + Transported Service

+ Termination Credit
* Bonus Years
+ Purchase of Incentive Credit
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CHAPTER 8: MILITARY SERVICE CREDIT

8.1 CREDITING MILITARY SERVICE

Active members of OPERS who served in the Armed Forces of the United States and received an
honorable discharge are eligible for up to five (5) years of service credit. The credit is limited to specific
periods of active military service listed in paragraph 23 of Section 902 of Title 74 of the Oklahoma
Statutes, which includes the following:*

45" Division:  September 16, 1940 — December 7, 1941

World War 1l: December 7, 1941 — December 31, 1946

Korean War:  June 27, 1950 — January 31, 1955

Vietnam War: February 28, 1961 — August 4, 1975 (for the period from February 28, 1961 —
August 4, 1964, service must be in the Republic of Vietnam)

o  Gulf War/Persian Gulf War/Operation Desert Storm: August 1, 1990 — December 31, 1991

Other qualifying periods of military service include wars or military operations which lasted for ninety
(90) days or more and are authorized by Congressional authorization or resolution or Presidential
Executive Order. Qualifying service is only for the period served in the designated area of responsibility
and excludes active duty for training only. Such wars or military operations include, but are not limited
to, the following:*

e The former Yugoslavia (including Bosnia, Herzegovina, Croatia and Macedonia) by Public Law
104-117, beginning November 21, 1995, end date to be determined,;

e The Kosovo Area by Executive Order 13119 and Public Law 106-21, beginning March 24, 1999,
end date to be determined;

e Afghanistan/Operation Enduring Freedom, by Executive Order 13239 and Public Law 107-40,
beginning September 18, 2001, end date to be determined,;

e lraq War/Second Gulf War/Operation Iraqi Freedom, by Public Law 107-243, beginning March
10, 2003, end date to be determined.

To be eligible for credit, the member must submit an “Application for Military Service” and a Defense
Department Form 214 (“DD214) and other military documents showing active duty dates and honorable
discharge.

Eligible military service is free for employees joining OPERS prior to July 1, 2000. Employees joining
OPERS after June 30, 2000, must purchase eligible military service at actuarial cost.

Employees joining OPERS after June 30, 2003, shall not receive credit for military service in OPERS if
the credit was already received for the same period(s) of military service in another Oklahoma state
retirement system.

! The list is for convenience only. The official periods for which military service is granted is found in Section 902(23) of Title 74 of the
Oklahoma Statutes.

34



To obtain military records, write to the address below or visit this website:
http://archives.gov/veterans/evetrecs/index.html

National Personnel Records Center
9700 Page Boulevard
St. Louis, MO 63132-5100

The actual periods for which military service can be granted are governed by Oklahoma State statute and
can change from time to time. Consult the statutes and OPERS before relying on the above information.

Members may receive prior service credit for Merchant Marine service during the wartime period from
December 7, 1941, through August 15, 1945. OPERS credit is given only for the time actually served
aboard ship and must be verified on a DD214 document obtained from the U.S. Veterans Administration.
OPERS will also require a legible copy of the member’s honorable discharge and military documents
(e.g. DD214) showing date of entry and date of termination of active duty. The member’s complete name
and Social Security humber must be on the documents.

8.2 USERRA (Uniformed Services Employment & Reemployment Rights Act)

An employee who is absent from work due to voluntary or involuntary “uniformed” service can take
advantage of the right, created under the Uniformed Services Employment and Reemployment Rights Act
(USERRA), to buy back service credit lost during the absence.”? USERRA requires the participating
employer to notify OPERS in writing within 30 days after the reemployment of a member asserting
rights under USERRA.

A. Eligibility Under USERRA

To assert rights under USERRA, a member is required to provide proof of compliance with each of the
following requirements and the participating employer must confirm in writing that the member:

1. Held a civilian job with a participating employer before the leave;

2. Provided notice of leave to serve in the uniformed services to the employer;

3. No more than five (5) years of cumulative uniformed service leave while working for the
participating employer (with some limited exceptions);

4. Received a release from service under “honorable conditions”;

Returned to a civilian job covered under OPERS in a timely manner. The term “timely manner”

means:

a. For uniformed service up to 30 days, a member must report back on the first regular work
day after discharge plus travel and rest time of at least eight (8) hours, or as soon as
reasonably possible thereafter.

b. For uniformed service of 31 to 180 days, a member must report back or reapply within 14
days after discharge or as soon as possible thereafter.

c. For uniformed service of 181 days or more, a member must report back or reapply within 90
days.

d. These deadlines can be extended for illness, accidents, hospitalization, etc.

o

2 Some members may be able to get USERRA service for free if the service time falls within the times for creditable military service as listed in
this section.
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B. Types of Service

USERRA applies to all types of uniformed service including voluntary and involuntary service during
peacetime or wartime and active or inactive duty for training.

C. Payment of Retirement Contributions

1. Members - In order to receive service credit for uniformed services leave, a member must pay
the contributions (without interest) that would have been made if the member had been
continuously participating in OPERS. The contributions must be made in a lump sum. There is
no installment plan available to those asserting their rights under USERRA. If what the
returning member would have earned is not readily ascertainable, the computation will be based
upon the member’s earnings during the last year of employment prior to the uniformed service.

2. Participating Employers - The participating employer must pay the required contributions
(without interest) that would have been made if the member had been continuously participating.
The cost should be allocated to the last employer who employed the member prior to the
uniformed service.

3. Time of Repayment - The member has an extended period to 1) have made a request for service
credit; and 2) repay the missed contributions. The extended period starts on the date of
reemployment and continues for a period equal to three (3) times the period of uniformed
service. However, the extended period cannot exceed five (5) years.

A member who withdrew contributions upon entering uniformed service must re-establish the former
membership by repaying the amount of the withdrawal under normal plan requirements before any rights
under USERRA can be asserted.
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CHAPTER 9: REINSTATING, PURCHASING, AND TRANSPORTING
SERVICE CREDIT

9.1 REINSTATEMENT OF WITHDRAWN SERVICE

A former member who has withdrawn his or her contributions may restore service credit lost due to the
withdrawal. The former member must meet the eligibility requirements for membership and, on
becoming a member of OPERS again, pay the sum of the accumulated contributions withdrawn plus
interest at ten (10%) percent per year. If payment is made prior to one year from date of withdrawal, no
interest is charged. This reimbursement will entitle the member to the service credit he or she would have
received as if there had never been a withdrawal of contributions.

Reinstatement of the same service may be made one time only; any further withdrawals cannot be repaid.

Please encourage employees who wish to reinstate service to write OPERS, furnishing the name of their
employer and dates of service affected by their withdrawal. OPERS will determine eligibility, calculate
the amount of reimbursement required, and inform the employee of the amount owed. The employee’s
payment to OPERS may be in a lump sum or through a payroll deduction for up to 60 months. This
purchase also can be made through a plan-to-plan transfer or rollover of pre-tax contributions from an
eligible plan.

9.2 PURCHASE OF SERVICE CREDIT
A. Federal Limits on the Purchase of Service Credit

Members should use caution if their retirement planning involves the purchase of any type of retirement
credit. Federal law may limit a member’s ability to complete the purchase of retirement credit during one
calendar year. The limit for 2009 is $49,000. If the cost to purchase retirement credit exceeds the federal
limit, a member must complete his or her purchase of the credit under the limit set for the next calendar
year or alter the amount of credit purchased. In some cases, the federal limits may prohibit the purchase
entirely. Members should contact OPERS to determine how the federal limits apply to their purchase of
retirement credit.

B. Methods to Purchase

One-time, lump-sum payment with post-tax dollars; or

Payments through payroll deduction for up to 60 months (includes 7.5% interest); or
Plan-to-plan transfer of pre-tax funds; or

Incoming rollover of pre-tax funds; or

Combination of any of the above.

aprLNOE

C. Purchase of Service Credit From Other Oklahoma State Retirement Systems

A member may receive service credit for years of credited service accumulated by the member while a
member of the:

1. Oklahoma Firefighters Pension and Retirement System;

2. Oklahoma Police Pension and Retirement System:;
3. Oklahoma Law Enforcement Retirement System:;
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4. Oklahoma Teachers Retirement System; or
5. Uniform Retirement System for Justices and Judges

if the member is not receiving or eligible to receive retirement credit or benefits for that service in any
other public retirement system. The cost to purchase such service shall be the actuarial cost to fund the
difference between the members' projected benefits with and without the additional service credit.

A member who wishes to purchase such service must submit to OPERS written documentation from one
of the systems listed above. The documentation must include: dates of membership, salary for each year
of membership broken down by fiscal year, and a statement that he or she is no longer eligible for
benefits from that system. This is not a direct transfer, but a purchase of service credit.

D. Purchase of Prior Service

Members who were employed by an agency that entered OPERS after January 1, 1975, are not eligible
for free prior service credit for their employment with that agency prior to its entry into OPERS.
However, members can now purchase prior service credit for their employment with such an agency from
January 1, 1975, until the agency's entry into OPERS. The cost for the purchase will be the actuarial cost.
The member and the Retirement Coordinator for the agency must complete and submit an Application for
Purchase of Prior Service (Form 515-144) to OPERS. The member will be contacted directly by OPERS
about the cost.

E. Purchase of Incentive Credit

Active, participating members of OPERS may purchase up to two (2) years of “age” or participating
service. The cost of purchasing such age or service will be the actuarially determined cost of projected
incremental increase in benefits as a result of the additional age and/or service.

To purchase incentive age or service, a member must be:

Eligible for normal or early retirement; or

Within two points of reaching normal retirement eligibility; or
Within two points of reaching early retirement eligibility, or
A non-elected OPERS retiree who has returned to work.

i N >

Members must have at least four (4) years of the required six (6) years of full-time-equivalent
employment in order to be eligible for this purchase and must accrue six (6) years of full-time-equivalent
employment prior to retirement.

Elected officials may only purchase this age or service toward the attainment of 80 points. Hazardous
Duty Members may purchase incentive credit to qualify for the Rule of 80 or 90 or for early retirement,
but not for the twenty year service requirement as a hazardous duty member. Incentive credit may not be
purchased to attain eligibility for Disability Retirement.

Retirees who return to work and waive receipt of their retirement benefits may purchase incentive age or
service if they have not previously purchased incentive credit. Any incentive service purchased by a
retiree who has returned to work does not count toward the 36 months of full-time-equivalent post-
retirement employment required for re-retirement.

OPERS will provide employees with information about an incentive credit purchase upon written request.

Caution employees if their retirement planning involves the purchase of incentive credit. The following
are some things all members need to keep in mind.
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The purchase of incentive credit is irrevocable. For example, if at age 60 Willie Worker purchases
incentive age credit to become eligible for normal retirement as if he were age 62. After Willie makes the
purchase, his circumstances change and he decides to continue working until he is actually age 62.
Willie’s former purchase of incentive age is not helping him become eligible to retire because he has
actually worked until age 62. Also, Willie’s purchase was irrevocable, so OPERS cannot refund the
amount he paid for incentive age credit.

The more specific a member is about the amount of age and/or service he or she wants to buy, the
more accurately and timely OPERS can be when estimating the purchase price.

Federal law could place limits on the amount of incentive credit purchased. The 2009 calendar year
limit on the amount OPERS can accept from any member for the purchase price for incentive credit is
$49,000. If a member’s purchase price exceeds the calendar year limit, he or she may have to spread
payments over additional years to make the purchase. Those who are interested in purchasing incentive
credit should not only inquire about the purchase price but also the federal limit on purchases.

F. Purchase of OESC Service

A member may purchase OPERS service credit for any years of employment the member had with the
Oklahoma Employment Security Commission (OESC) if the member is not receiving or eligible to
receive service credit for that employment with any other public retirement system.

A member who is interested in purchasing such employment must submit written verification of the dates
of employment and the salary earned during each fiscal year. The verification must be obtained from the
Retirement Coordinator of OESC and submitted to OPERS. OPERS will notify the member of the cost to
buy the service credit.

G. Purchase of Elected Service

A member who is currently a non-elected member may purchase OPERS service credit for previous
service as an elected official if the member is not receiving or eligible to receive retirement credit for said
service with any other public retirement system. The cost to purchase such service shall be the actuarial
cost to fund the difference between the member's projected benefits with and without the additional
service credit. Interested members should contact OPERS in writing and state the elected official rate
they wish to pay. (See 27.2 CONTRIBUTIONS.) The rate chosen may determine the benefits paid on
each year of elected service.

H. Temporary Total Disability

Members who are state employees may purchase participating service for the time when they received
temporary total disability benefits. However, this participating service can only be given for an absence
from work due to a work-related injury or illness incurred while engaged in a governmental function for a
said participating employer pursuant to the Worker’s Compensation Act and subject to the following
requirements:

1. The member was employed by the participating employer immediately prior to and during the
period of absence; and,

2. The member must notify OPERS in writing not later than four (4) months after the member’s
return to his or her job duties with the participating employer, or termination of employment
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with the participating employer, or termination of the temporary total disability benefits,
whichever is earlier, of the member’s desire to receive participating service credit for the
period of absence; and,

3. The participating employer must certify to OPERS in writing the date during which temporary
total disability benefits payments were paid to the member; and,

4. The member and the participating employer shall each pay their respective contributions
required for the period of absence without interest within 60 days of invoicing by OPERS, or
with interest of 7.5% compounded annually if paid after said 60 days.

Please note that a member can only purchase participating service under this provision for time spent on
temporary total disability after July 1, 1997. Only entire periods of absence on temporary total disability
can be purchased. The member may not purchase only a portion of a temporary total disability absence.
Retirement Coordinators should contact OPERS on how to complete the sections pertaining to hours and
salary.

If you have an employee who must be off work due to a work-related injury, it is critical that you
inform him or her right away (certified mail is recommended) of his or her right to make this
purchase. To make this purchase, he or she has to inform OPERS within four (4) months of the
earliest of these three (3) events:

e The date they return to work; or

e The date their employment ends; or

o The date of termination of temporary total disability (TTD) benefits.

9.3 REDUCTION-IN-FORCE (RIF)

Retirement Coordinators are responsible for contacting OPERS in the event their state agency or entity
conducts an approved reduction-in-force. OPERS must be notified in writing of the reduction-in-force
and will request a list of affected members. The list should include the member’s name, Social Security
number, and the amount of unused sick leave the member has accumulated. Once notified, OPERS will
then assist the participating employer with retirement-related information. Retirement Coordinators may
also want to notify other employee benefit agencies (e.g. Oklahoma State & Education Employees Group
Insurance Board and the Employees Benefits Council) of the reduction-in-force.

Certain members subject to a reduction-in-force are eligible to purchase termination credit. A general
description of the purchase of termination credit is given below.

Members who are within six (6) points of achieving eligibility for normal retirement under the 80/90
point provisions or who are within three (3) years of achieving eligibility for normal retirement at age 62
are eligible to purchase termination credit if they are subject to a reduction-in-force. Members must also
have at least six (6) years of full-time-equivalent employment with a participating employer in order to be
eligible to purchase termination credit. The purchase of termination credit generally allows for certain
eligible OPERS members who are within three (3) years of age 62 or six (6) years of 80/90 points to
preserve the same normal retirement date as he or she would have had if the member’s position had not
been terminated by a reduction-in-force. In other words, termination credit allows a member to
“constructively” participate as if still employed by a participating OPERS employer until reaching
eligibility for normal retirement. The purchase of termination credit represents the amount of service that
would have accrued through the member’s normal retirement date. The cost to purchase termination
credit will be an amount equal to the employee and employer contributions that would have been paid to
OPERS through the member’s normal retirement date. Termination credit cannot be purchased in
conjunction with incentive age or service.
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9.4 TRANSPORTING SERVICE FROM THE OKLAHOMA TEACHERS
RETIREMENT SYSTEM

OPERS members have an alternative to purchasing service credit for service accrued with the Oklahoma
Teachers Retirement System (OTRS). Members can transport service accrued with OTRS in one of two
(2) methods.

METHOD 1: Portable Service
The Oklahoma State System of Higher Education

State Board of Education

State Board of Vocational & Technical Education
Oklahoma Department of Vocational & Technical Education

An active OPERS member who is a member
of the Teachers Retirement System of
Oklahoma (OTRS), and whose last service : (
with OTRS was with one of the entities listed Oklahoma School of Science & Mathematics

at the right may transport OTRS service to Oklahoma Center for the Advancement of Science &
OPERS without additional cost to the member ;f;g”g:’ggﬁmem of Rehabiltation Services
provided the member has not previously ) .
withdrawn contributions for said service in Oklahoma State Rege.ms for Higher Education
OTRS. A member who transports service gfa?:rggegtnﬁz;?rg?g:;)uncsation

creg?: ffrortrr]] ?TRS t? dOPERS \.Ni“ r(;e_c?[i\lle Oklahomr; Board of Private Vocational Schools
ﬁ:)eor: [;);ym(;ntrar;?gronr eo_ls_gglcgfmmqee :‘?u? d)s/ Board of Regents of the Oklahoma Colleges

. ) Oklahoma Student Loan Authority
required to transport the service. Teachers Retirement System of Oklahoma

METHOD 2: Transported Service

Members who are not eligible to transport OTRS service under Method 1 may apply Method 2. Under
Method 2 the member may either:

e Pay any difference between the amount of funds provided by OTRS and the cost of the service in
OPERS (at actuarial cost) to receive full credit for the years sought to be transported; or,

o Receive prorated service credit for only the amount of service that could be purchased with the funds
provided by OTRS. Any service credit that is not transported will be irrevocably canceled and cannot
be reinstated, transported or purchased at a later date.

More about transporting service

Certain active OTRS members have similar provisions for the transport of OPERS service. Those who
repay withdrawn OPERS contributions for the sole purpose of transporting OPERS service to OTRS can
only use Method 2.

If the transporting member’s normal retirement date calculation is based upon the sum of the member’s
age and number of years of credited service totaling 80 in OTRS, then the member shall retain 80 point
eligibility in OPERS under either the Method 1 or 2 transport.

Members who transport pursuant to Methods 1 or 2 will have all OTRS service credit cancelled. Certain
active OTRS members have similar provisions for the transport of OPERS service. Those who repay
withdrawn OPERS contributions for the sole purpose of transporting OPERS service to OTRS can only
use the Method 2 transport.
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9.5 INSTALLMENT PAYMENT PLAN

Members, through an installment payment plan, may make different categories of purchases.” The
categories are as follows:

A.

All purchases of service at actuarial cost including, but not limited to, eligible service from
another state retirement system and incentive credit.

Current members who, as former members, withdrew their accumulated contributions and now
wish to repay the amount of the withdrawal to reinstate service credit can repay the withdrawal
either in one lump sum payment or through the installment payment plan.

Elected officials who are currently contributing to OPERS but did not elect to participate during
previous elected service may purchase the previous elected service by making a lump sum
payment or through the installment payment plan.

Current contributing elected officials who previously contributed on their elected service at a
lower elected contribution rate prior to Dec. 1, 1999, may also pay the difference in rates and
interest charges through the installment payment plan.

Rules Governing Installment Payment Plans

A

Installment payment plans must be made only through a payroll deduction for a maximum time
period of 60 months and will include interest at an annual percentage rate of 7.5%. The member's
employer may establish a payment schedule allowing the member to make monthly payments
through payroll deductions if the employer agrees to make the deductions and remit payments to
OPERS. Payments remitted by an employer for its employees must be kept separate from the
employer’s regular retirement contributions or any other payments to OPERS including deferred
compensation. Such payments do not qualify as “pretax” contributions under the employer “Pick-
Up” Provisions of § 414(h) of the Internal Revenue Code.

The minimum total monthly installment payment plan amount is $25. The member is responsible
for maintaining the payment schedule. The payment due date will be based on the payroll
schedule set by the member’s employer. An installment not paid within 60 days of the due date
will result in termination of the installment payment schedule with the member given the option of
paying the balance of the actuarial cost or receiving partial credit for payments made under the
installment schedule as provided for in paragraph D of this section.

The monthly payment will be determined by amortizing the total amount due for the service to be
purchased over the period of the installment schedule using an interest rate equal to the actuarially
assumed interest rate adopted by the Board of Trustees for investment earnings for the year in
which the payment schedule is commenced.

If the installment payment is terminated for any reason, including termination of employment,
death of the member or by cessation of payments, the member or his beneficiary will have the
option of paying the remaining balance within six (6) months. If the balance is not paid, the
member will receive credit for service prorated for only the principal amount paid and rounded to
the last full paid month. No refunds will be paid to the member.

“ Participating employers cannot use the installment payment plan to repay delinquent service.
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E. Credit for service purchased on an instaliment schedule will not be added to the member’s account
until the entire balance is paid, except as provided for in paragraph D of this section. All
payments must be completed in the month prior to the effective retirement date of the member. If
any member or beneficiary elects to pay the balance during the six (6) month period provided for
in paragraph D of this section, no benefits will be payable until the completion of said six (6)
month period, or receipt of a signed waiver. In no event will retroactive benefit payments be
made, and the effective retirement date will be adjusted to the first day of the month following the
completion of payments or receipt of waiver.

F. Payments may be made directly to the System by the member or beneficiary if the member is in an
unpaid leave status, if the payroll is not sufficient to handle the entire payment, or during the six-
month period referred to in paragraph D of this section.

G. If the terminated payment plan was elected by a member who was paying the required
contributions and interest on compensation in excess of $25,000 for service prior to July 1, 1994,
no partial refunds will be made. All such contributions will be returned to the member or
beneficiary and compensation prior to July 1, 1994, shall be limited to $25,000.

H. If the purchase is terminated for any reason, the purchase cannot be made at anytime in the future,
following the six-month option referred to in paragraph D. By failing to complete this purchase,
the member or beneficiary forfeits the right to the purchase at any other time.

9.6 ACTUARIAL PURCHASE PRICE

In the past, purchases of service credit generally required only payment of contributions plus interest.
This payment did not truly represent the cost to OPERS of providing benefits for the additional service.
The Oklahoma Legislature recognized this as an increased liability to OPERS and, effective July 1, 1990,
based most purchases and payments on the actuarial cost of the incremental projected benefits to be
purchased. The actuarial purchase price is designed to represent the present value of the incremental
projected or future benefit discounted based upon the member's age at the time of purchase. A major
factor in the determination of the incremental benefit is the difference between the amount of the future
benefit the said member would receive without the purchased credit and the amount of the future benefit
after purchase, computed as of the earliest age that particular member would be eligible to retire with full
benefits.

Actuarial cost more closely represents the actual cost to OPERS and of the additional credit, and as such,
assists in maintaining a financially sound retirement plan for all of us. Actuarial cost has no relationship
to contributions that would have been paid. The purchase price takes into account the past loss of the use
of those funds for investment purposes and the length of time the funds will be available for investment in
the future before OPERS begins to pay benefits to that member. As a general rule, the earlier a purchase
is made, the less the cost. The actuarial cost for a younger member with fewer years of service credit will
not be as high as a member who is nearer to retirement, since OPERS will have investment use of those
funds for a greater amount of time before being required to pay benefits.
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CHAPTER 10: RETIREMENT BENEFIT ELIGIBILITY

OPERS provides for three types of retirement:

1. Normal
2. Early
3. Disability

In all three situations, the member must:
1. Provide the proper notice; and
2. Terminate employment; and
3. Have at least six (6) years of full-time-equivalent employment if
he or she became a member on or after January 1, 1983.

The member may not change their selections of:
e Type of retirement (normal, early, disability)
e Type of benefit (Maximum Option A, Option B or Option C)
e Joint annuitant under Option A or Option B (See Chapter 13)

on or after their retirement date.

Normal Retirement

Age 62
80 points

90 points

Members can begin receiving a monthly retirement benefit on the
first day of the month coinciding with or following the member’s
62" birthday.

Members who initially became a member of OPERS before July 1,
1992, can begin receiving a monthly retirement benefit on the first
day of the month coinciding with or following the date on which the
member’s age plus their years of service equal 80."

Members who initially became a member of OPERS on or after July
1, 1992, can begin receiving a monthly retirement benefit on the first
day of the month coinciding with or following the date on which the
member’s age plus their years of service equal 90.

“ Members who were continuously employed by an entity or institution with the Oklahoma State System of Higher Education prior to July 1, 1992,
who, within 30 days of termination, become employed with an OPERS participating employer are eligible to retire when their age plus service equals
the number 80. Contact OPERS for more information.
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Early Retirement

A member may begin receiving a reduced monthly retirement benefit on the first day of the month
coinciding with or following his or her 55" birthday or any subsequent month up to age 62 provided the
member has at least 10 years of participating service. If the member has total participating service of nine
(9) years, six (6) months, the service rounds up to 10 years making the member eligible to retire.

Keep in mind that bonus years, unused sick leave, transported service from the Oklahoma Teachers
Retirement System, purchases for service accrued in another state retirement system, or OESC
employment also counts toward the 10 years of participating service required for early retirement, but
military service does not. However, if membership began January 1, 1983, or after, at least six (6) full
years of the total service credit must be full-time equivalent employment with a participating employer of
OPERS.

Any member who retires before the normal retirement date shall receive an annual retirement benefit
reduced in accordance with Table 1, titled EARLY RETIREMENT REDUCTION FACTORS. The
reduction required is based on the member's age in years and months on the actual date retirement
benefits are to begin.

Disability Retirement

A member who must terminate participation in OPERS due to health problems may be entitled to monthly
disability retirement benefits if each of the following conditions are met:

1. The member qualifies for payment of disability benefits as certified by the Social Security
Administration or the Railroad Retirement Board provided the date of disability established by
the Social Security Administration falls within one year of the employee's last date physically on
the job with a participating employer and the disability is a result of an injury or illness which
occurred while the employee was physically on the job. The employee must have been an active
regularly scheduled employee with a participating employer at the time of disability; and,

2. The member has eight (8) years of credited service (7 years, 6 months rounded up, if the
member has at least six (6) full years of full-time participating employment with a participating
employer).

3. The member has terminated his or her employment or participation in OPERS and has not retired
with OPERS. A member who has already retired cannot change his or her type of retirement
from early retirement or normal retirement to disability retirement, except for the following:

EFFECTIVE JANUARY 1, 2004, and after, an OPERS member who has retired under early retirement
provisions, and who becomes qualified for a disability benefit under OPERS plan provisions with a
disability date on or after July 1, 1999, can apply to receive disability benefits in lieu of the early
retirement benefits.

The only documents OPERS accepts as proof of disability are a copy of the complete Award Letter from
the Social Security Administration of Baltimore, Maryland, or Regional Program Center or the member’s
Railroad Retirement Board Award Notice.

There is no age requirement for receipt of disability retirement benefits and the benefit amount is not

reduced by the early retirement reduction factors. Members who retire under disability benefits may elect
Option A in lieu of the Maximum. If the member chooses Option A, reduced benefits will be paid to the
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GLOSSARY OF RETIREMENT TERMS

The following words and phrases shall have the following meanings, unless a different meaning is plainly
required by the context:

Accumulated Contributions - The sum of all employee contributions by a member to OPERS, which are
credited to the member's account.

Actuary - The actuary or firm of actuaries employed by the Board at any given time to monitor the
income and benefit structure of the System for the purpose of keeping the retirement fund sound and
financially solvent.

Beneficiary - Any person, other than a joint annuitant, named by a member to receive any benefits as
provided by the laws governing the System. If there is no beneficiary living at the time of member-
employee's death, his or her estate shall be the beneficiary. An eligible OPERS beneficiary does not have
to be a natural person. For example, a member can name a trust or a funeral home as a beneficiary.
Contact OPERS for instruction on how to properly designate a trust as beneficiary.

Board - The governing body of the System that shall be known as the Oklahoma Public Employees
Retirement System Board of Trustees.

Compensation - All salary and wages, including amounts deferred under deferred compensation
agreements entered into between a member and a participating employer, but exclusive of payment of
overtime, payable to a member of the System for personal services performed for a participating
employer, including maintenance, or any allowance in lieu thereof provided a member as part of
compensation but not including compensation or reimbursement for traveling, or moving expenses, or any
compensation in excess of the maximum annual compensation. Longevity payments are included.

Coordinator, Retirement - The individual designated by each participating employer through whom
System transactions and communication shall be directed.

Credited Service - The sum of participating service and prior service.

Elected Official - A person elected to a state office in the legislative or executive branch of state
government or a person elected to a county office (on or after July 1, 1988) for a definite number of years
and an individual who is appointed to fill the unexpired term of an elected state official. County
superintendents of schools are not considered elected officials.

Eligible Employer - The state and any county, county hospital, city or town, conservation districts,
emergency medical districts, and any public or private trust in which a county, city or town participates
and is the primary beneficiary, whose employees are covered by Social Security and are not covered by or
eligible for another retirement plan authorized under the laws of the State of Oklahoma which is in
operation on the initial entry date. Emergency medical service districts may join the system upon proper
application to the Board.

Employee - Any officer or employee of a participating employer, whose employment is not seasonal or
temporary and whose employment requires at least 1,000 hours of work per year and whose salary or
wage is equal to the monthly minimum wage for state employees. Those employees who are less than full
time shall have wages equal to at least one half that amount, but an eligible employee shall not include:
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A. Any employee who is currently a contributing member of the United States Civil Service
Retirement System; or,

B. Any employee who is currently a contributing member of another retirement plan authorized
under any other law of the State for the same employment (other than an elected official).

Special Instances are:

A. The officers, appointees, or employees of the district attorney who are required to belong to
OPERS unless they were employed in counties which had separate retirement systems and were
enrolled in that county system and elected to remain in such county system in lieu of participating
in OPERS. Effective July 1, 1981, all new employees of the District Attorney were required to
belong to OPERS; and,

B. Effective July 1, 1982, employees of the Oklahoma Employment Security Commission who were
ineligible for enrollment in the Employment Security Commission Retirement Plan were required
to become members of OPERS January 1, 1987. Most Oklahoma Employment Security
Commission employees and all new OESC employees were transferred to membership in OPERS.

Entry Date - The date on which an eligible employer joins the System. The first entry date pursuant to
the statutes that govern this System is January 1, 1964. All subsequent entry dates shall be the first day of
January of a given year.

Executive Director - The managing officer of the System employed by the Board.

Final Average Compensation - The average annual salary, including amounts deferred under deferred
compensation agreements entered into between a member and a participating employer and longevity
payment. Only salary for which the required contributions have been made may be used in
computing the Final Average Compensation.

A. Final Average Compensation for service rendered prior to July 1, 1994, is the average of the
highest three (3) of the last ten years of participating service immediately preceding retirement or
termination of employment up to but not exceeding the maximum annual compensation
authorized. Provided no member shall retire with a final average compensation for service
rendered prior to July 1, 1994, in excess of $25,000 unless the member made the required election
and has paid the contributions on such salary in excess of $25,000. No member shall retire with a
final average compensation for service rendered prior to July 1, 1994, in excess of $40,000.

B. Final Average Compensation for service rendered July 1, 1994, and thereafter is the average of the
highest three (3) of the last ten years of participating service immediately preceding retirement or
termination of employment, or if participating service is less than three (3) years, the full period of
participating service after July 1, 1994, not to exceed the salary cap maximum amounts.

Form 1099-R - A federal tax form distributed to those OPERS retirees and active members who received
some type of payment from OPERS during the calendar year. The form shows the amount of the
payment, the taxable portions of the payment and if any taxes were withheld.

Full-time-equivalent employment (FTE) - A term which refers to a member’s 1) actual employment 2)
with a participating employer of the Oklahoma Public Employees Retirement System. A member
obtains full-time-equivalent employment in two (2) ways. The first way is obvious: working for a
participating employer. Each hour for which retirement contributions are paid credits the member with
one hour of full-time-equivalent employment. Therefore, if retirement contributions were paid for 173
hours, the member would accrue one month of full-time-equivalent employment. The second way a
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member can receive full-time-equivalent employment is by making certain types of purchases of OPERS
service credit. However, the only types of purchases which constitute full-time-equivalent employment
are those which represent 1) actual employment 2) with a participating employer of the Oklahoma
Public Employees Retirement System.

Furthermore, service granted free of charge is not full-time-equivalent employment. Such service does
not constitute full-time-equivalent employment because it is either service granted to a member even
though no contributions have been paid (e.g. certain prior service, unused sick leave) or it is service
which was not accrued with a participating employer of our System (e.g. military service).

Hazardous Duty Member - A specific member classification with different retirement provisions as
described in Chapter 25. These members currently include certain Correctional Officers, Probation &
Parole Officers, Fugitive Apprehension Agents and Oklahoma Military Department Firefighters.

Joint Annuitant - A natural person who is designated by an OPERS member to receive a lifetime
retirement benefit under Option A or Option B after the death of the member. A joint annuitant
designation cannot be changed after retirement.

Leave of Absence - A period of absence from employment without pay, authorized and approved by the
employer and acknowledged to the Board, and which after the effective date does not exceed two (2)
years.

Medicare Gap Option — An option that allows most OPERS members who are under age 65 at
retirement and who retire May 1, 2006 or later to make an irrevocable election to temporarily increase the
amount of their monthly retirement benefit.

Member - An eligible employee or elected official who is in the System and is making the required
employee or elected official contributions, or any former employee or elected official who shall have
made the required contributions to the System and has not received a refund or withdrawal.

Military Service - Service in the Armed Forces of the United States in time of war or national
emergency, as defined by the Oklahoma Statutes, from which the member was honorably discharged.

Mortally Wounded - Death ultimately caused by injuries inflicted during the performance of an
Officer’s duties with the Oklahoma Department of Corrections.

Normal Retirement Date - The date on which a member may retire with full retirement benefits, as
provided by the System, such date being whichever occurs first:

A. The first day of the month coinciding with or following a member's 62" birthday, provided the
employee became a member prior to January 1, 1983. Those who became members January 1,
1983, or after, must have six (6) full years or more of full-time equivalent employment with a
participating employer of OPERS; or

B. For any person who became a member prior to July 1, 1992, the first day of the month coinciding
with or following the date at which the sum of the member's age and number of years of credited
service total 80; or

C. For any person who became a member on or after July 1, 1992, the first day of the month

coinciding with or following the date at which the sum of the member's age and number of years
of credited service total 90.
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In adding credited service to age to determine the normal retirement date, the total credited service shall
be rounded up to the next full year of service if the member has six (6) months or more into the next year
of service. The age shall be added in actual years and months, such as, 51 years, eight (8)months. The
age cannot be rounded up to the next higher year.

Participating Employer - An eligible employer who has agreed to make contributions to the System on
behalf of its employees.

Participating Service - The period of employment after the entry date for which credit is granted a
member. Effective March 1, 1979, part-time employment or any leave without pay will be prorated in
relation to full time employment (173 hours per month).

Prior Service - The period of employment of a member by an eligible employer prior to the member’s
entry date for which credit is granted a member. Prior service is free service if the employer joined
OPERS on or before January 1, 1975. The employee may purchase prior service with an agency that
joined OPERS after January 1, 1975. Certain military service is also considered prior service.

Retirant - A member who has retired under the System.

Retiree - A member who has retired under the System.

Retirement Benefit - A monthly income with benefits accruing from the first day of the month
coinciding with or following retirement and ending on the last day of the month in which death occurs or

the actuarial equivalent thereof paid in such a manner as specified by the member pursuant to the act
governing this System or as otherwise authorized by the Board.

Social Security - Means the old-age survivors and disability section of the Federal Social Security Act.

System - The Oklahoma Public Employees Retirement System as established by an act of the Oklahoma
State Legislature in 1963. (Statutory Reference: OKLA. STAT. tit. 74 § 901 et seq., as may be amended.)

Total Disability - A physical or mental disability accepted for disability benefits by the Federal Social
Security Administration or Railroad Retirement Board.

Service-Connected Disability Benefits - Military service benefits that are paid for a service-connected
disability rated at 20% or more by the Veterans Administration or the Armed Forces of the United States.
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PARTICIPATING OPERS EMPLOYERS

State Agencies

0030
0020
0060
0040
0045
0448
0772
0055
0049
0300
0065
0039
0582
0308
0580
0127
0145
0309
0160
0783
0390
0645
0170
0635
0185
0131
0190
0199
0204
0215
0220
0219
0266

ABLE Commission

Accountancy, Board of Public
Aeronautics Commission, Oklahoma
Agriculture, Department of
Architects, Board of Governor of

Alcohol & Drug Counselors, Oklahoma Board of

Alcohol & Drug Influence, Board of Test for
Arts Council, State

Attorney General’s Office

Auditor and Inspectors Office, State
Banking Department, State

Boll Weevil Eradication Organization
Bond Advisor, Office of the State
Bureau of Investigation, Oklahoma State
Central Services, Department of
Children & Youth, Commission on
Chiropractic Examiners, Board of

Civil Emergency Management
Commerce, Department of

Community Hospital Authority
CompSource Oklahoma

Conservation Commission, Oklahoma
Construction Industries Board
Consumer Credit, Department of
Corporation Commission

Corrections, Department of
Cosmetology, State Board of

Court of Criminal Appeals

J.M. Davis Arms and Historical Museum
Dentistry, Board of

District Attorneys Training Council
District Courts

Educational Television Authority, Oklahoma

0270
0285
0815
0290
0570
0292
0296
0090
0310
0315
0305
0980
0326
0340
0807
0770
0350
0353
0422
0982
0355
0830
0360
0047
0370
0385
0307
0678
0400
0405
0410
0415
0416
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Election Board, State

Embalmers & Funeral Directors, Board of
Employees Benefits Council

Employment Security Commission, Oklahoma
Engineers, State Board of Professional
Environmental Quality, Department of
Ethics Commission

Finance, State Office of

Fire Marshal Commission, State
Firefighters Pension & Retirement System
Governor, Office of the

Grand River Dam Authority

Handicapped Concerns, Office of

Health, Oklahoma State Department of
Health Care Authority, Oklahoma

Health Sciences Center, Oklahoma University
Historical Society, Oklahoma

Horse Racing Commission, Oklahoma
House of Representatives, Oklahoma
Housing Finance Agency, Oklahoma
Human Rights Commission, Oklahoma
Human Services, Department of

Indian Affairs Commission, Oklahoma
Indigent Defense System

Industrial Finance Authority

Insurance Commission

Interstate Oil Compact Commission
Judicial Complaints, Council on

Juvenile Affairs, Office of

Labor, Oklahoma State Department of
Land Office, Commissioners of the

Law Enforcement Education & Training, Council on
Law Enforcement Retirement System, Oklahoma
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0423
0430
0622
0440
0445
0435
0446
0670
0450
0342
0452
0298
0025
0125
0475
0981
0477
0510
0509
0520
0979
0525
0306
0535
0548
0560
0619
0557
0343
0575
0515
0585

Legislative Service Bureau

Library, Oklahoma State

Licensed Social Workers Registration
Lieutenant Governor, Office of the

Liquefied Petroleum Gas Administration
Lottery Commission, Oklahoma

Marginally Producing Oil & Gas Wells, Commission on
McCarty Center for Handicapped Children, J.D.
Medical Licensure and Supervision, Board of
Medicolegal Investigations, Board of

Mental Health, Department of

Merit Protection Commission, Oklahoma
Military Department, Oklahoma

Mines, Oklahoma Department of

Motor Vehicle Commission, Oklahoma
Municipal Power Authority, Oklahoma
Narcotics, Oklahoma State Bureau of

Nursing, Oklahoma Board of

Nursing Home Administration, Board of Examiners for
Optometry, Oklahoma Board of

Ordnance Works Authority, Oklahoma
Osteopathic Examiners, State Board of

Pardon & Parole Board, Oklahoma

Peanut Commission, Oklahoma

Personnel Management, Office of

Pharmacy, Oklahoma State Board of
Physicians Manpower Training Commission
Police Pension & Retirement System
Perfusionists, State Board of Examiners of
Psychologists Examiners, State Board of

Public Employees Retirement System, Oklahoma
Public Safety, Oklahoma Department of

0620
0588
0805
0568
0628
0625
0630
0421
0631
0346
0632
0516
0677
0695
0269
0092
0566
0978
0345
0740
0755
0760
0825
0650
0790
0835
0875
0880
0369
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Quartz Mountain Arts & Conference Center

Real Estate Commission, Oklahoma
Rehabilitation, Department of

Scenic Rivers Commission

Science/Technology, Center for Advancement of
Secretary of State, Office of the

Securities Commission, Oklahoma

Senate, Oklahoma State

Sheep and Wool Commission, Oklahoma

Space Industry Development Authority, Oklahoma
Speech Pathology & Audiology Board
State/Education Employees Group Insurance Board
Supreme Court, Oklahoma

Tax Commission, Oklahoma

Teacher Preparation, Oklahoma Commission for
Tobacco Settlement Endowment Trust

Tourism & Recreation Department, Oklahoma
Turnpike Authority, Oklahoma

Transportation, Oklahoma Department of
Treasurers Office, Oklahoma State

Used Motor Vehicles & Parts Commission
University Health Sciences Center, Oklahoma
University Hospitals Authority

Veterans, Oklahoma State Department of
Veterinary Medical Examiners, State Board of
Waters Resources Board

Wheat Commission, Oklahoma

Will Rogers Memorial Commission

Workers” Compensation Court



County & Local Government

0901
0902
0903
0904
0905
0906
0907
0908
0909
0910
0911
0912
0913
0914
0915
0916
0917
0918
0919
0920
0921
0922
0923
0924
0925
0926
0927
0928
0929
0930
0931
0932

Adair County
Alfalfa County
Atoka County
Beaver County
Beckham County
Blaine County
Bryan County
Caddo County
Canadian County
Carter County
Cherokee County
Choctaw County
Cimarron County
Cleveland County
Coal County
Comanche County
Cotton County
Craig County
Creek County
Custer County
Delaware County
Dewey County
Ellis County
Garfield County
Garvin County
Grady County
Grant County
Greer County
Harmon County
Harper County
Haskell County
Hughes County

0933
0934
0935
0936
0937
0938
0939
0940
0941
0942
0943
0947
0948
0949
0944
0945
0946
0950
0951
0952
0953
0954
0956
0957
0958
0959
0960
0961
0962
0963
0964
0965
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Jackson County
Jefferson County
Johnston County
Kay County
Kingfisher County
Kiowa County
Latimer County
LeFlore County
Lincoln County
Logan County
Love County
Major County
Marshall County
Mayes County
McClain County
McCurtain County
Mclntosh County
Murray County
Muskogee County
Noble County
Nowata County
Okfuskee County
Okmulgee County
Osage County
Ottawa County
Pawnee County
Payne County
Pittsburg County
Pontotoc County
Pottawatomie County
Pushmataha County
Roger Mills County



continued

0966  Rogers County 1784  Shattuck, City of

0967  Seminole County 1818  Stigler, City of

0968  Sequoyah County 1841  Tahlequah, City of

0969  Stephens County 1893  Vici, Town of

0970  Texas County 1933  Wewoka, City of

0971  Tillman County 1942  Wilson, City of

0973  Wagoner County 4002  Association of South Central Oklahoma
0974  Washington County 4902  Alfalfa County Rural Water District
0975  Washita County 4803  Atoka County Rural Water District #2
0976  Woods County 4903  Atoka County Rural Water District #4
0977  Woodward County 2004  Beaver County Memorial Hospital

1043 Arnett, Town of 1086  Bixby Public Works Authority

1067  Beaver, City of 3012  Choctaw County Ambulance

1085  Bixby, City of 6926  Circuit Engineering District # 6

1179  Cheyenneg, City of 6963  Circuit Engineering District #4

1210  Commerce, City of 5916  Comanche County Facilities Authority
1241 Cyril, Town of 2030  Craig County General Hospital

1311  Fairfax, Town of 4989  Creek County Rural Water District #3
1353  Fort Supply, Town of 4919  Creek County Rural Water District #5
1381  Grandfield, City of 3051  Eastern Oklahoma District Library

1389  Grove, City of 5926  Grady County Criminal Justice Authority
1413  Heavener, City of 3026  Grady County Emergency Medical

1425  Hinton, Town of 4005  Grand Gateway Economic Development Authority
1430  Holdenville, City of 3028  Greer County Special Ambulance Service
1443 Hugo, City of 1414  Heavener Utility Authority

1480  Ketchum, City of 1432 Holdenville Housing Authority, City of
1486  Kingfisher, City of 1451  Idabel Housing Authority

1549  Mangum, City of 5934  Jefferson County Detention Center

1605  Mountain View, City of 4935  Johnston County Rural Water District #3
1642  Okarche, City of 1481  Ketchum Public Works

1758  Rush Springs, Town of 4004  Kiamichi Economic Development District
1760  Ryan, City of 3040  LeFlore County Emergency Medical
1778  Sentinel, Town of 4941  LeFlore County Rural Water & Sewer
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4840
3841
3047
4949
3045
4003
3951
4953
4909
5956
4961
4940

LeFlore County Rural Water District #3
Lincoln County E-911 Trust Authority

Major County Emergency Medical

Mayes County Rural Water District #3
McCurtain County Emergency Medical
Midwestern Oklahoma Development Authority
Muskogee County Emergency Medical
Nowata Consolidated Rural Water District #1
Oklahoma Environmental Management Authority
Okmulgee County Criminal Justice Authority
Pittsburg County Rural Water District #7
Poteau Valley Improvement Authority

5963
5968
4968
6964
3929
4001
3971
4971
4963
1915
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Pottawatomie County Public Safety Center Trust
Sequoyah County Criminal Justice Authority
Sequoyah County Rural Water District #7

Southeast Circuit Engineering District #3

Southwest Oklahoma Ambulance Authority
Southwestern Oklahoma Development

Tillman County Emergency Medical Service District
Tillman County Rural Water District #1

Tri-County Rural Water District #2

Watonga Housing Authority
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Actuarial Purchase Price, 43

Address Changes, 7

Annualization of Final Average Compensation, 67
Application for Disability Benefits, 47
Application for Refund, 20

Application for Vested Benefits, 48

Application for Withdrawal, 10, 27, 28, 30

B

Beneficiary Changes, 7, 79

Beneficiary’s Application for Death Benefit, 80, 82
Board of Trustees, 1, 7, 42

Bonus Years of Participating Service, 32

C

Calculation of Retirement Benefits, 65, 94
Cancellation of Payment, 29
Certificate of Remittance, 22-25
Contract Employment, 75, 77
Contributions
Local Government & Non-State Finance Agency
Contribution Rates, 17
Member & Employer, 17
Contributions Paid on Accrued Sick/Vacation Leave
At Termination Of Employment, 19
Contributions Paid on Overtime Wages, 19
Correspondence, 8
County Election Board Secretaries, 10
Credited Service, 6, 31-32, 37, 41, 46-47, 65-66, 70,
92,94

D

DD214, 31, 34, 35

Death Benefits for Active Members, 80
Death Benefits for Retired Members, 82-83
Disability Retirement, 38, 46-47, 50, 58, 86
Divorce, 8, 51, 55, 79

E

Early Retirement, 31, 38, 46-47, 50, 53, 60, 66, 86,
92, 96
Elected Officials, 11, 23, 38-39, 42, 49, 52, 66-67, 70,
91-95, 96
Contributions, 91
Eligibility for Retirement, 92
Retirement Notice & Application, 49, 52, 93-94
Election of a Vested Benefit, 47, 93
Eligibility for Membership, 9, 31
Employer’s Report of Additions, Deletions or
Changes, 22, 23, 25

INDEX
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Enrollment, 5, 12-13, 23, 27, 67

F

Final Average Compensation, 65-68, 70-71, 87

Final Unused Sick Leave Record, 32, 53

Full-Time-Equivalent Employment, 31, 33, 38, 40, 45,
76, 86

G

Group Insurance After Retirement, 73

Installment Payment Plan, 30, 42, 80, 92
Insurance for Retirees Returning to Work, 74

J
Joint Annuitant, 45, 47, 49-51, 55-59, 72, 73, 78, 82

L

Legislative session employees, 89
Limited Benefit, 20

M

Medicare Gap Benefit Option, 58-59, 76
Military Service Credit, 31, 34, 92
Mortally Wounded, 87

N

Normal Retirement, 31, 38-41, 45-46, 52, 66, 68-69,
86, 89

P

Participating OPERS Employers, 101-105

Participating Service, 11, 12, 31-32, 38-40, 46-47, 65-
66, 68, 70, 85-87, 89, 92-93, 95

Part-time Employment, 10, 32, 66

Pick-Up Provision, 18

Prior Service, 27, 31, 33, 35, 38, 68, 92

Probate Waivers, 81

Probationary Periods, 12

Purchase of Elected Service, 39

Purchase of Incentive Credit, 38-39, 86

Purchase of OESC Service, 39

Purchase of Prior Service, 38

Purchase of Service Credit, 37-38



Q

Qualified Domestic Relations Order, 8, 19, 58

R

Reduction-In-Force, 40
Reinstatement of Withdrawn Service, 37
Retirement
General, 45
Disability, 46-47
Retirement Notice and Application, 49-52, 55, 58, 73,
86-87, 93
Retirement Options, 55, 57, 78, 82, 87, 93
Option A, 55, 61
Option B, 56, 62
Option C, 57, 63
Rollovers Into the OPERS Defined Benefit Plan, 8
Rollover of Contributions, 28-29

S

Safe Harbor, 72
Spouse Consent, 51, 55-56
Step-Up Provision, 67
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T

Taxation of Withdrawn Benefits, 29

Temporary Total Disability, 32, 39-40

Termination Credit, 40

Transporting Service From Teachers Retirement
System, 41

U

Uniform Transfers to Minors Act, 78

Unused Sick Leave, 31, 32, 33, 40, 46, 47, 48, 51, 53,
65, 68, 70, 71, 89

USERRA, 35-36

\Y
Vested Benefit, 8, 28, 29, 32, 47-48, 50, 93

w

Withdrawal of Contributions, 27, 37
Withdrawal Payments, 28-30
Withholding Preference Certificate, 72
Worker’s Compensation, 39
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