
Retirement 
Coordinator 
Meeting
2024 Insert  OPERS 

Symbol Here 



Presenters

Matt Kesser 
Communications Manager

(405) 858-6794
mkesser@opers.ok.gov

Ava Doyle
Retirement Education and 
Communications Specialist

(405) 858-6729 
adoyle@opers.ok.gov



Presentation Overview

• What’s New:
• Legislative Update
• Separation of Service Form

• Role of the Retirement Coordinator
• Hazardous Duty and HB 1068 Explanation
• Frequently Asked Questions
• Additional Information and Resources



Updated Manual

• PDF available on 
Employer’s section of the 
OPERS website.

• Second page highlights 
changes in 2024.

www.opers.ok.gov/employers



Staffing Changes

OPERS Contact 
Information on Page 3 of 
the Manual.

Don’t know who to ask?
The OPERS Contact 

Center can help!
(405) 858-6737



What’s new



Legislation 
Update
2024



Legislation 

House Bill 2687
• Requires active commissioned or CLEET-certified agents hired 

by the Attorney General’s Office or the Military Department on 
or after July 1, 2024, to participate in OLERS. Members working 
in these positions prior to July 1, 2024, will continue to 
participate in OPERS. 



Legislation 

House Bill 2982 (Effective November 1, 2024)

Survivor Benefit Election 
• In 2021, legislation removed the spouse consent requirement for an Option 

B survivor benefit. 
• This amendment clarifies that a member’s spouse does not have a 

statutory right to an Option B (100% annuity) survivor benefit. The spouse 
only has a statutory right to an Option A election (50% annuity). 

• This gives OPERS clear direction to pay a benefit under Option A in rare 
instances where a spouse did not provide consent for a married member 
who selects the Maximum or Option C benefit. 



Legislation 

House Bill 2982 (Effective November 1, 2024)

Pathfinder Forfeiture Funds 

• This amendment was added to expand the use of the 
Pathfinder forfeiture fund for all purposes consistent 
with federal law. This is necessary to comply with a 
pending treasury regulation.



Legislation 

• House Bill 1068
• Requires all deputy sheriffs and county jailers to participate in the 

OPERS hazardous duty plan on November 1, 2024. 
• These members can elect to purchase prior service at actuarial cost. 

• House Bill 1805
• Requires newly hired as of November 1,  2024 licensed emergency 

medical personnel to participate in the OPERS hazardous duty plan.
• Members working in these positions prior to the November 1, 2024 

will continue to participate in OPERS as a regular State or Local 
Government member.



Payroll for HD

• Code O for county deputy sheriffs and jailers
• 8% employee contribution and 16.5% employer 

contribution
• Hazardous Duty members cannot participate in Step-Up 

while contributing at the Hazardous Duty rate.



New - Separation of Service Form
Coming Soon

• Complete for any employee who is not immediately 
retiring

• Captures important information we need if the member 
chooses to withdraw or receive a future vested benefit

• Online form through Adobe Sign



Separation Information

• Last date physically on the job
• Last date on payroll
• Separation date

• Hours of unused sick leave



Separation Information



What is ‘being vested’ mean?

• You have enough service to receive a future benefit.
• Eight full years
• When member leaves employment can request a 

benefit calculation
• Member doesn’t need to act right away.
• Will still need to complete retirement application when 

eligible.



Retirement 
Coordinator 
Basics



Roles of the Retirement Coordinator

• Multiple Plans, Varying Responsibilities
• Maintaining records
• Enrolling new employees
• Reporting contributions
• Providing information on multiple plans
• Keeping your employees informed



Maintaining Records

• Long-term relationship between OPERS and your 
employees

• OPERS will frequently request missing information.
• Hours
• Salary
• Unused sick leave balances upon separation

• Keep employee records as accessible as possible.
• Learn where your old records are hiding, do not get rid of that 

information unless you can recreate it.



New Employees – Call OPERS First!

(405) 858-6737
(800) 733-9008



Membership Requirements

• Position is permanent, not seasonal or temporary.
• Position requires at least 1,000 hours work per year 

(rolling 12 months after first day of employment).
• The salary must be equal to or greater than the 

minimum wage.

State employees who first become employed by a participating employer on or after 
November 1, 2015, and have no prior participation in OPERS will participate in the 

mandatory Pathfinder defined contribution plan.



Membership Requirements

• “Probationary” periods are still reportable 
• Periods of “initial employment” cannot be exempted from 

OPERS contributions. 
• Delinquent service is costly and avoidable.



Enrolling New Members

• Call OPERS regarding prior participation.
• Before first payroll report
• Enroll even those who contribute a short amount of time.
• Encourage members to complete beneficiary designations at 

enrollment. 
• Enrollments do not happen in WorkDay
• Enroll members online:

https: //connect.opers.state.ok.us
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Importance of Enrollment

• Integrity of service and salary data – long-term relationship 
over a member’s career.

• Members cannot withdraw, vest or retire without enrolling. 
• Member will not receive an annual statement or newsletter.
• Ensure contributions are paid on time
• Delinquent service is costly and avoidable.



Rolling 12-Month Calendar

April 80 hours 

May 85 hours  

June 65 hours  

July 95 hours  

August 85 hours  

September 85 hours  

October 80 hours  

November 60 hours  

December 80 hours  

January 60 hours 

February 85 hours  

March 85 hours

April through March: 945 total hours 

 Not OPERS eligible.



Rolling 12-Month Calendar

April 80 hours 

May 85 hours  

June 65 hours  

July 95 hours  

August 85 hours  

September 85 hours  

October 80 hours  

November 60 hours  

December 80 hours  

January 60 hours 

February 85 hours  

March 85 hours

April 95 hours

May through April:  960 total hours 

 Not OPERS eligible.



Rolling 12-Month Calendar

April 80 hours 

May 85 hours  

June 65 hours  

July 95 hours  

August 85 hours  

September 85 hours  

October 80 hours  

November 60 hours  

December 80 hours  

January 60 hours 

February 85 hours  

March 85 hours

April 95 hours

May 95 hours

June through May: 970 total hours 

 Not OPERS eligible.



Rolling 12-Month Calendar

April 80 hours 

May 85 hours  

June 65 hours  

July 95 hours  

August 85 hours  

September 85 hours  

October 80 hours  

November 60 hours  

December 80 hours  

 

January 60 hours 

February 85 hours  

March 85 hours

April 95 hours

May 95 hours

June 95 hours

July through June: 1,000 total hours 

 OPERS eligible



Reminders - Enrolling New Members

• Provide EssentialOPERS
• Explain benefit
• Explain the Step-Up program



Step-up

• Updated flier coming soon
• Contribution is an extra 2.91%
• On full years of participation in 
Step-up

• Not Eligible:
• Contributing at the 8% 

Hazardous Duty rate 
• First elected or appointed prior 

to November 1, 2011

www.opers.ok.gov/step-up



Non-OPERS employer

No affect on your OPERS benefit

Retired Returning to Work

OPERS-participating employers

No pre-arranged employment 
agreements per State law and IRS 
Code

Same employer from which you 
retired 

• One-year “cooling-off” period, 
or must waive benefits

Different OPERS employer
• One month waiting period, or 

your benefit will be canceled



• Pay contributions
• Earn service credit

• Benefit increases every 2,076 hours worked

• Decide to continue or waive benefits
• Waiving benefits and working for three full years allows you to 

retire a second time
• Benefits will be subject to earnings limits

Returning to Work with OPERS



• Benefit subject to Social Security earnings limitation
• Current limits: opers.ok.gov/returning-to-work/

Earning Limitations

Social Security Administration (SSA) Earnings Limits

Will not reach SSA Full 
Retirement Age in 2024

Up to the point you reach 
SSA Full Retirement Age 

in 2024

Once you reach the SSA 
Full Retirement Age

$22,320 $59,520 No Limit



Returning to Work Forms

• Complete Post Retirement Employment Election
• When retired member returns to work
• Receive benefits vs waive benefits

• Complete Status of Post-Retirement Employment
• When member approaches earning limits
• Continue working or terminate employment to continue benefit
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Payroll Reporting
Reporting and Data Integrity

• Verify hours and salary are correct for each member. 
• Do not copy and paste without checking the hours.
• This can cause problems at retirement.
• OPERS may not be able to process a member’s 

retirement until errors are resolved.



Lock your records

• Remember to lock your records when you have finished 
payroll reporting.

• Making changes without locking will cause the totals in 
our system to not match the certificate.

• Need help or make a mistake? Call Nancy  

(405) 858-6728



Employer Website Transactions

• Enroll new members
• Payroll reporting
• Update member name
• Update member address
• Preliminary Employer Certification (Retirement 

Application – Part 8)
• Final Employer Certification 

https://connect.opers.state.ok.us



Member Name Changes

• Updating Name Changes
• Name changes occur through the reporting of payroll.  
• This event marks a good time to request copies of the marriage 

license, divorce decree (first page and signatures), etc. which 
verifies the name change.  

• Provide copies to OPERS for the member’s file. We will likely 
ask for these documents at retirement. 



Member Address Changes

• Updating Addresses
• You may update a member’s address on the employer website 

at https://connect.opers.state.ok.us.
• Members may complete a Change of Address form online.
• Employees updating their address in Workday does not 

automatically update their OPERS record. 



Providing Information to OPERS

• Serve as liaison between OPERS and your employees.
• Keep employees informed on OPERS information.
• Assist employees with OPERS forms.

OPERS is happy to share information 
and advice with Retirement Coordinators



Essentials of Leaving Employment 

• What are your options 
when leaving 
employment? 

• Retire
• Vested
• Leave contributions with 

OPERS
• Withdraw

www.opers.ok.gov/leaving



Your Role at Retirement

• Encourage your employees to attend an OPERS Pre-
Retirement seminar within two years of eligibility. 

• Direct member to complete digital application
• opers.ok.gov/retire

• Preliminary Employer Certification
• Final Employer Certification

• Online submission within 10 days after the retirement date

https://connect.opers.state.ok.us/
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Digital Retirement 
Application
• Access the application from the 

OPERS Forms page.

• Member must complete the 
application themselves

• The Retirement Application page 
has instructions on information and 
documents needed to complete the 
application.

• Video instructions

www.opers.ok.gov/retire



Additional 
Information 
and Resources
 



Member Portal

• Launched January 2024
• Members can access 

important documents
• More features planned



Annual Statements

• Members with email on file 
received an email notice

• Annual statements were 
mailed September 1st

• Includes:
• OPERS Member ID
• Primary beneficiary(ies)
• Contribution rate and totals
• Coordinator information

www.opers.ok.gov/forms



Coordinator Video Library



Pre-Retirement Seminars & Webinars

• View schedule and 
register online

www.opers.ok.gov/pre-retirement-seminar-schedule



OPERS Information Webinars

• Anyone in OPERS should attend.
• Great of as an orientation.
• Will be offered quarterly staring in 2025.
• Look for the email announcement



Updating Coordinator Information

• On the OPERS website
• Employers > OPERS Forms

• Return to 
communications@opers.ok.gov

• One form per person you need to 
• Add
• Remove
• Update

• Use to update employer info



Forms

• Encourage your employees to complete digital forms
• For security we don’t want you responsible to carrying 

around PII
• Forms do not need to be hand delivered.
• Can come through Interagency Mail



Questions & Answers



The remaining slides cover the 
information related to House 
Bill 1068, which affects county 
employers and their deputy 
sheriffs and jailers.



What Does 
House Bill 1068 
Do?



House Bill 1068?

• This bill requires all county deputy sheriffs and jailers to 
participate in the OPERS hazardous duty plan starting 
November 1, 2024.

• Also allows these employes to purchase prior service as a 
deputy sheriff or jailer

• Deputy sheriffs and county jailers first hired on or after 
November 1, 2020, already participate as hazardous duty and 
are not affected by this bill.



Who Are Hazardous Duty Members?

• Department of Corrections*:
Correctional Security Officer
Correctional Security Manager
Correctional Chief of Security
Probation and Parole Officer
Fugitive Apprehension Agents

• Grand River Dam Authority 
Lake Patrol Officer

• Oklahoma Military 
Department Firefighter

• County Deputy Sheriff
• County Jailer
• Licensed Emergency 

Medical Personnel (first hired 
on or after November 1, 2024)



Hazardous Duty Provisions

• Contribution Rate
• Computation Factor
• Retirement Eligibility



Contribution Rate

• First 20 years of participating service: contribution at the 
hazardous duty rate: 

 Employee: 8%  Employer: 16.5%

• After 20 years of participating service: contribution at the 
non-hazardous duty rate. 



Computation Factor

• 2.5% on whole years for up to 20 years of hazardous duty 
service. 

• All other service types and partial years of hazardous 
duty service will be calculated at the non-hazardous 
duty rate: 2%



Final Average Salary

X
Service Credit

Computation Factor 
Lifetime Annual Benefit

How Do I Calculate My Benefit?



Split Calculation Example

$550
+ $250
= $800 

Monthly

$30,000
X 11
X 0.02
= $6,600 Annually
÷ 12
= $550 

$30,000
X 4
X 0.025
= $3,000 Annually
÷ 12
= $250 

Non-Hazardous 
Service Hazardous Service



Retirement Eligibility

• May retire after 20 full years of full-time-equivalent 
employment in the hazardous duty plan. 

• Must retire from a hazardous duty eligible position to 
qualify under the 20-year rule.

• This eligibility option is in addition to the regular age 
and service requirements.



Option to convert previous service

• HB1068 allows county deputy sheriffs and jailers to 
purchase prior service as a county deputy sheriff or jailer 
at actuarial cost.

• Purchase can be made on or after November 1, 2024
• Can purchase all or part
•  Service purchased will 

• count toward the 20-year retirement eligibility rule; and 
• be calculated using the higher 2.5% computation factor.



Deadlines to Purchase Prior Service

• This is a limited time opportunity
• Must make the election to purchase by July 1, 2026
• Anyone who is not employed as a county deputy sheriff 

or jailer on November 1, 2024, but reemployed later:
• Six months from rehire date



Actuarial Purchase  

• Represents the amount required to fund an increase in 
future lifetime benefits. 

• Considers 
• the loss of missed earnings for the time funds were not invested, 
• the member’s age, and
• current salary.

• In general, the closer a member is to retirement, the more 
expensive this purchase will be.

• Calculator coming soon.



Purchase Process

1. Member estimates cost using 
online calculator

2. Member completes request to 
purchase prior service

3. Employer completes a 
Certification of Prior Service form

4. OPERS works up file and confirms 
actual cost

5. Member completes Election to 
Purchase Service form



ARCU/Installment Payments

1. OPERS sends an email to both the member and main 
retirement coordinator with instructions and the required 
form.

2. Member selects a pay back period, signs and dates the 
form, and then provides it to their main retirement 
coordinator.

3. Retirement coordinator / agency payroll office:
1. Update payroll files to set up the installments;
2. Add an end date to the form; and
3. Email the form to OPERS’ Nancy Boysen (nboysen@opers.ok.gov)



Calculation Example Revisited

$30,000
X 15
X 0.025
= $11,250 Annually
÷ 12
= $937.50 

Purchased
Prior Service



Step-Up & Hazardous Duty members

• Hazardous Duty members are not eligible to participate 
in Step-Up while contributing at the 8% hazardous duty 
rate. 

• After completing 20 years of Hazardous Duty service:
• Employees who were previously in Step-Up must participate in 

Step-Up again.
• Employees who have not previously participated in Step-Up 

may do so.



How We Are Communicating This 
Information?

• opers.ok.gov/hb1068
• Oklahoma Sheriffs Association conference

• October 9 at 1 p.m.

• Hazardous Duty Info Webinars in October
• Letters and emails will be sent



Your 
Responsibility 
for HB 1068



Start Hazardous Duty Contributions

• Make sure your budgets and payroll are updated to pay 
the increased contribution on November 1, 2024.

• Code O for county deputy sheriffs and jailers
• 8% employee contribution and 16.5% employer contribution

• Members cannot participate in Step-Up while 
contributing at the Hazardous Duty rate.



Start Contributions On Time

• November 1 is on a Friday. 
• You must start contributions on time
• Delinquent service can be costly.



If Nov 1 Is Not the First Day of Payroll

• Process payroll in two parts for your county deputy 
sheriffs and jailers who will be hazardous duty

• All time prior to November 1, 2024 should go on your 
regular payroll report.

• All time on and after November 1, 2024 will go on 
supplemental payroll

• All other payroll should be processed regularly



Example

• Bi-weekly payroll October 28, 2024 to November 10, 2024
• Employee worked 80 hours and earned $1,156

10/28 to 10/31
Regular payroll

Hours 32

Earnings $462.40

11/ 1 to 11/ 10
Supplemental Payroll

Hours 48

Earnings $693.60



Processing Payroll – Regular Payroll

Use your regular 
payroll code

Enter hours worked before Nov 1, 2024

Enter earnings before Nov 1, 2024



Processing Payroll – Supplemental

Use payroll code “O”
Employee 8%  Employer 16.5%

Enter hours worked on and after Nov 1, 2024

Enter earnings on and after Nov 1, 2024

Step-Up Code must be blank when using code “O”



Employer Certification Of Prior Service

• If a county deputy sheriff or jailer requests to purchase 
prior service

• OPERS will ask you to confirm service in these positions, 
dates and hours.



Keep Your Employees Informed

• Employers should inform affected members of the 
impact to contributions

• Encourage your employees to attend a webinar
• Remind employees of deadline to purchase prior service.
• Direct employees to calculator 

opers.ok.gov/hb1068
opers.ok.gov/hazardous-duty-employees

(In the ‘Active Members’ menu)



New Hires with Previous Service

• Have six months to purchase prior service. Important 
you let them know about their option.

• Remember calculator on the website.



Questions & Answers



Thank You!
Contact Us

Oklahoma Public Employees 
Retirement System

P.O. Box 
Oklahoma City, Oklahoma 

1-800-733-9008
opers.ok.gov
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