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Presentation Overview

 Updates
* OPERS Basics
 Role of a Coordinator

e Additional Information and Resources
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Updated Manual

* PDF available on Employer’s
section of the OPERS website.

2026

irement Cooro r Manual

WWW.opers.ok.gov/iemployers
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Contacting OPERS

(405) 858 -6737

contact@opers.ok.gov
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Contacting OPERS

®Other email addresses are not regularly monitored
® OPERS email and fax systems are not secure.

O®DO NOT send any sensitive information, including SSNs and other
vital documents, to OPERS via email or fax.
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Account Resets

* |f you are locked out of Employer Portal.:
* Use “Forgot Password” button of portal website
* Or call OPERS contact center to gain access to account

(405) 858 — 6737




OPERS Engage is live!
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The OPERS Education &
Engagement Center

o ¥ f:-_"-.fii, Welcome to the Retirement Coordinater Education Center - an opportuni

* View educational tools and learning
modules to receive information about
expectations and roles of a Retirement p, fat  BR
Coordinator orers ReirenssiCIE L L

Seers ///}‘//f;/ Gl

Member Data |
Quality Project :

* View OPERS information, learn about our »
Data Quality Project, and catch-up on il R o
previous Coordinator Town Halls T

* More pages and information coming soon!

DC Plans Coordinator Townhall
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Engage.opers.ok.gov

P E R S Home [ Q Search ] 9 MattKesser

OCKLAHOMA

OPERS Retirement €oondinator™
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Home [ OPERS Retirermment Coordinator Learning Center

OPERS Retirement Coordinator Learning Center
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Important Links
Welcome to OPERS Engage!

; ; » B} OPERS Form Orders
Retirement Coordinators can wear many hats; we know it isn't easy to balance all that you

do! At OPERS, we appreciate the relationships we have with our coordinators, and it is our
hope that you utilize this site as a resource library and educational tool. It is our hope that
your questions will be answered on these pages, and the resources to the right prove to be
helpful in guiding our members to their retirement after a successful career. We thank you
for assisting our members as you navigate your important work as a retirement coordinator!

n Employer Website (OPERS Connect)

How to use this site
Forms, Publications and v

o Click the_modules tab below to view courses for a refresher or to learn more about your Toolkits
role as a coordinator.

o Go directly to the Learning Library to filter modules by keywords to find a specific topic.

o See the sidebar to the right [or bottom of the page for mobile devices) to access the

B Publications

many resources available to you,
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_ helpful in guiding our members to their retirement after a successful career. We thank you
for assisting our members as you navigate your important work as a retirement coordinator!

How to use this site
E n Forms, Publications and O

o Click the_ modules tab below to view courses for a refresher or to learn more about your Toolkits

role as a coordinator,

o Go directly to the Learning Library to filter modules by keywords to find a specific topic.
o See the sidebar to the right (or bottom of the page for mobile devices) to access the

. Publications

many resources available to you.
o Connect with OPERS - ask guestions or provide comments on how to improve this site
in the Q&A feature tab below.

B Member Education ToolKits

Videos

OPERS Training for New Coordinators

22 Sep 2025

We recommend new-to-the-role Retirement Coordinators begin with the
following modules:

Basics (B-minute read)

Eligibility, Enrollment, Transfers (6-minute read)

Payroll (6-minute read) P ERS P ERS
T G CELAHOMA
Separation (1 minute read) mu-:l»; Il'-!otumln:n Change Password

Retirement Process and Leaving Employment (2-minute read)

_ _ I
Retiree Return to Work (3-minute read)

Resources and Member Education (3-minute read)
Delinquent Service (3-minute read)

OPERS RC Manual o

Page last updated. 28 Sep 2026, 09.:44 AM
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" Are v you receiving our emails?

opers@email.opers.ok.gov

Update your spam/junk
filters so you don’t miss a
message.




Proofpoint -

(State Age NC | e S) noreply@omes.ok.gov

End User Digest: 7 New Messages 10:44 AM
End User Digest: 7 New Messages For Matthew Kesser MKesser@opers.ok.gov The...

. noreply@omes.akgov (© 4 Reply 4 Replyall > Forward &= -

To: Matthew Kesser Thu 9/17/2026 10:44 AM

3 '
5 & OM End User Digest: 7 New Messages
;’4*? OKLAH A For Matthew Kesser MKesser@opers.ok.gov

The messages in your personal Digest represent emails that have been filtered and sorted into different categeries, giving you an opportunity to take action on them. Click the link in the Subject column
to view the message.

Request New End User Digest Request Safe/Blocked Senders List Manage My Account

The emails listed in this section have been placed in your personal Quarantine. Click Release to deliver the email to your inbox. To continue to receive future emails from the sender, click Release and
Allow Sender.

Spam - Quarantined
From

Subject

Action
noreply@email.openai.com [EXTERNAL] 4 new image styles to try Release Release and Allow Sender Block Sender
webinan@justfoia.com [EXTERNAL] Make public records requests easier—ses how Release Release and Allow Sender Block Sender
convert@marketing wunderkind.co [EXTERNAL] Introducing_Integrated Audiences from Wunderkind Release Release and Allow Sender Block Sender
govexec.events(@e.govexec.com [EXTERNAL] Tune In Next Week: Build an Al-Ready Federal SOC | Sept. 24 Release Release and Allow Sender Block Sender
insider@solovis.com [EXTERNAL] Webinar: Reinventing the CIO office with Al, Sept. 29 Release Release and Allow Sender Block Sender
info@abacusintel com [EXTERNAL ] How Abacus Intel's Mortality Data Can Save Your Pension Plan Millions Release Release and Allow Sender Block Sender
marketing@hello.netdocuments.com [EXTERNAL] Going live this week: Legal Context Lives Here Release Release and Allow Sender Block Sender

If you have gquestions or concerns, please contact OMES Service Desk

Click Here for access to OMES Service Desk
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Legislative Update




Legislative Update - COLA

* SB 1145 & SB 1148 — Cost of Living Adjustment

OnJuly 1, 2006 or earlier 6% increase

Between August 1, 2006 —July 1, 2016 3% increase

Between August 1, 2016 — now No adjustment




Legislative Update — Contributions
State Agencies Only

* HB 4050 — Contribution Changes
* OPERS & Pathfinder Employer Contributions will add up to 9.5%

Employee Employer

State Employee 3.5% 9.5%
Hazardous Duty 8% 9.5%
Elected Official* 3.5% 9.5%

*3.5% contribution rate for officials first elected after November 1, 2011. Officials elected
prior to November 1, 2011, selected different contribution rates.







What this means for you

* Increase in requests for information verifications
* Possible refunded contributions

* Requests for payment of delinquent service
* |dentifying and paying now saves employers money

* Acting now prevents deadline-driven scramble later




Data Quality Emails

Address

* 236 members needed a correction
* 61% completed

* First Email was sent July 27

* Second email coming in October

Coming Soon: Enrollments
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How to verify a good address?

* https://tools.usps.com/zip-code-lookup.htm

ZIP Code™ by Address

You entered:

5400 NORTHWEST GRAND BLVD
OKC OK

If more than one address matches the information provided, try narrowing your search by entering a
number. Edit and search again.

Results per page: Showing Results 1- 10 of 49

5400 N GRAND BLVD
OKLAHOMA CITY OK 73112-5692

5400 N GRAND BLVD
OKLAHOMA CITY OK 73112-5692
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Benefit Estimates

* Must be within 2 years of eligibility
* Benefit and Service Calculation form at opers.ok.gov/forms
* Approximately 2 month waiting period for Benefit Estimate
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OPERS Basics




What is OPERS?

—
—
—
—
—
—
—
—
—
—
—
—

Employee
Contributions

ll.l

* Defined benefit plan

* Benefit is dependent
on a formula o

OPERS Lifetime
Benefit

(ECEEERRRRIREEEEER T
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Benefit Formula

Final Average Salary $30,000

Service Credit 25

X Computation Factor (2%) 02
_ifetime Annual Benefit $15,000

$1250 monthly

Encourage employees within 2 years of eligibility to request a Benefit Calculation
opers.ok.gov/forms




Final Average Salary

* Qutofthe last 10 years

* BeforeJuly 1, 2013 - highest three years

* OnorafterlJuly 1, 2013 - highest five
years

* |ncludes

v' Gross, full-time base pay
v Longevities

e Does Not Include
X Overtime,

X Reimbursements (travel, clothes,
insurance, etc)

X Tips

*Final Average Salary may be different if you are an elected official
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Service Credit

* Participating service begins first of the
month following hire date

* Other service you may receive credit
for include:

Purchases service

Prior service

Bonus years

Military service

Unused sick leave

e Before November 1, 2012 —rounded to
the nearest full year

* On or after November 1, 2012 —full
years and months (no rounding)




Unused Sick Leave

Hours of Unused Months of OPERS

Sick Leave Service Credit

0-159 0
160-319
320-479
480 - 639
640 - 799
800 —-959

960 (maximum)

O O b WIDN
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Unused Sick Leave

When it adds a year:

21 years 0 months Service Credit

+ 6 months Unused Sick Leave

21 years 6 months Service (before rounding)

22 years Total Service Credit

Rounding eliminated for members

When it does NOT add a year: who begin participation on or after
21 years 9 months Service Credit November 1, 2012. These members
. will be credited with full years and

+ 6 months Unused Sick Leave

months of participation.

22 years 3 months Service (before rounding)

22 years Total Service Credit

S S | S S
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Unused Sick Leave Policy

* Section 913(B)(7) of Title 74:

* The total participating service credit of a member who retires or terminates
employment and elects a vested benefit shall include not to exceed 130 days of
unused sick leave accumulated subsequent to August 1, 1959, during the
member's employment with any participating employer. Such credit shall be
added in terms of whole months. Twenty days of unused sick leave shall equal
one month for purposes of participating service credit. If unused sick leave
entitles a member to an additional year of service credit, the member's
employer shall reimburse the System for the cost of funding the additional
service.

* Please inform OPERS immediately if you have a change in your unused
sick leave policy.

 Form: Verification of Unused Sick Leave Policy
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Cost of Unused Sick Leave

* Employers are invoiced for the cost of funding the additional
service.
* Members pre 11/1/2012 — an additional year
* Members on or post 11/1/2012 — additional month(s)

* Primary cost drivers:
* Final average salary of the member
* Member’s age
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Calculating Unused Sick Leave Purchases

Average annual salary x 2% (annual benefit per year of service)
+12 (calculates the monthly benefit)
x deferred annuity factor (actuarial calculation)

= Cost of funding additional year of benefits




Step-Up

Increases computation factor from 2.0% to 2.5%

Additional contribution required (currently 2.91%, subject to
change)

Only full years of participation count toward the 2.5%
calculation

Irrevocable election to participate

Not available to
 Hazardous duty members; or
* Elected official first elected or appointed prior to November 1, 2011

More information available in Step-Up brochure and on the
OPERS website

2.0% » 2.5%

» 2.5% Step-Up

[eYPERS

OKLAHOMA

Your OPERS benefit is a valuable part of your future retirement income. Ona way to gat mare from your OPERS benefit is through
Step-Up. Whether you are early in your career or have many years of sarvice, you can step up your contribution and receive

agreater lifetime benefit when you ratire. For information on the benefit formula and retirement aligibility review the

EssentialOPERS at www.opers.ok.gov/publications.

What Is Step-Up and How Does It Work?

What Are the Requirements and Eligibility?

When you retire, OPERS calculates your benefit using a formula:

Most active OPERS members may enroll in Step-Up.2

® Except: Hazardous duty members and elacted officials
first elected or appointed prior to Novemnber 1, 2011,

B Once enrolled, you are always in the program.
® You cannot stop or pause the additional Step-Up
o

With Step-Up, you pay maore in contributions each paycheck.
In return, your benefit calculation will use a higher
computation factor of 2.5%.

2.0% » 2.5%

The higher 2.5% Step-Up rate only applies tofull years (12

months) of participating service eamed after starting Step-Up.

» Forexample, fouryears and 10 months in Step-Up will
result in a calculation of four years at the Step-Up rata.

® Al other service, including partial yeas of participation in
Step-Up, is calculated at the standard 2% rate.1

How Much Will Step-Up Cost Me?

» An 2.91% of your o

‘B Tocalculate your full contribution with Step-Up, add
2.81% to your current contribution rate.

® Contact your retirement coordinator or payroll clerk for
your current contribution rate.

® Regular employee contribution rates and/or the Step-Up
rate could change in the futura.

®» You will continue to pay into Step-Up even if you change
positions or return to work in the OPERS system aftera
break in service, retiring or taking a withdrawal.

How Do 1 Enrollin Step-Up?

» Complete and sign a Step-Up Election Form.
® Return the form to your retirement coordinator.

® You can enroll as a new employee orat any time while
you are an active participating member.

® Step-Up starts the first payroll period after your employer
accepts the form.

Is Step-Up Right for Me?

Like all financial decisions, choosing to Step-Up may impact
your current and retirement lifestyles. You should consider
these factors before enrolling:

® Once bagun, you cannot stop Step-Up contributions.
® How long do you plan to remain an active member?

®» Can you afford a decrease in take-home pay due to
higher employee contributions?

® What is your currentfinancial standing and tax status?

» How long do you and/or your survivor plan to receive a
pension from OPERS based on age and life expactancy?

®» You cannot withdraw contributions until you end
employment.

B Other choices for tax-sheltered saving suchas
SoonerSave oran IRA.




Four Possible Paths

Retire

e startreceiving a
lifetime benefit

Withdraw
contributions

e One-time
payment
e cancel service

Vest retirement

* receive a lifetime
benefit at a future
date

Leave
contributions in
OPERS

® pick back up when you
return to a participating
employer
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What does ‘being vested’ mean?

* You have enough service to receive a future benefit - Eight full
years

* Member doesn’t need to act right away.
* Member needs to keep address updated.

* Will still need to complete retirement application when eligible.
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Normal Retirement Eligibility

Participating before Nov. 1, 2011

Participating after Nov. 1, 2011

 Age 62 with 6 years of full-time
equivalent employment

OR

* 80 points (age + service credit) if
you initially became a member
before July 1, 1992

* 90 points (age + service credit) if
you initially became a member on
or after July 1, 1992

Age 65 with 6 years of full-time
equivalent employment

OR

90 points (age + service credit)
and at least 60 years of age



Retirement Timeline

At least 2 years before e Request a benefit calculation
3 to 6 months before e Contact retirement coordinator
60 days before e Retirement Application deadline
45 day before e Acknowledgement
15 days before e Preliminary statement

Retirement Day

55 days after e Final benefit statement

60 days after e First two deposits
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Retirement Options

e Maximum: No Survivor Benefits

* Option A: Reduced Benefit + V2 Survivor Annuity
* Option B: Reduced Benefit + 100% Survivor Annuity
* Option C: Reduced Benefit with 10-year term certain
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Retirement Coordinator
Responsibilities
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Roles of the Retirement Coordinator

HELLO
1 AM...

| ONBOARDING

Enroll employees



Maintain Records

Keep Employee Records
v'Hours

v'Salary

v'Unused sick leave balances
upon separation

gt i

T TR L=y

'-'-‘ Where are your old records?




Importance of
Enrollment

* Integrity of service and salary data —

e Members cannot withdraw, vest or
retire without enrolling.

* Member will not receive an annual
statement or newsletter.

* Ensure contributions are paid on time

* Delinquent service is costly and
avoidable.
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Initial Membership Requirements

* Position is permanent, not seasonal or temporary.

* Position requires at least 1,000 hours work per year (rolling 12

months after first day of employment).

* Salary must be equal to or greater than minimum wage.

State employees who first become employed by a participating employer on or after November 1, 2015,
and have no prior participation in OPERS will participate in the mandatory Pathfinder defined contribution
plan.




Is the new hire an
OPERS member?

YES on either question -
you may need to enroll
your new hire in OPERS

Will the new hire exceed
1,000 hours/year?




Part-time, Temporary or Seasonal

* How to know if they are an OPERS Member

workday.




Workday Process

* Check the ‘OPERS/PATHFINDER’ box
* Leave all drop downs set to ‘Not Eligible’ | retremeneigisiy

. . c e ey OPERS/Pathfinder
* OPERS will verify eligibility N h———
* Once OPERS completes processing, opeRs swpi R
you will receive a Workday notification — S
by email to let you know: TRs Eigibiy «
* The plan your employee should be TRS Federaly Funded Eigible * | x ot Eligible
enrolled, S R

* When to start contributions; and Other Retrement By | ETIERERER

* |f Step-Up contributions should be Somdiuve kil T
withheld.




Scope Creep

Part-time, Temporary or Seasonal

* Best Practice - Document employment conditions, beginning and
end dates.

* Document when an employee’s position changes to full-time or in
scope.

* Enroll eligible employees.

R




Rolling 12-Month Calendar
for initial eligibility

April 80 hours February 85 hours

May 85 hours March 85 hours

June 65 hours

July 95 hours April through March: 945 total hours
August 85 hours Not OPERS eligible.
September 85 hours

October 80 hours

November 60 hours

December 80 hours

January 60 hours




Rolling 12-Month Calendar

for initial eligibility

April 80 hours
May 85 hours
June 65 hours
July 95 hours
August 85 hours
September 85 hours
October 80 hours
November 60 hours
December 80 hours
January 60 hours

February 85 hours

March 85 hours

April 95 hours

May through April: 960 total hours
Not OPERS eligible.
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Rolling 12-Month Calendar

for initial eligibility

April 80 hours
May 85 hours
June 65 hours
July 95 hours
August 85 hours
September 85 hours
October 80 hours
November 60 hours
December 80 hours
January 60 hours

February 85 hours

March 85 hours

April 95 hours

May 95 hours

June through May: 970 total hours
Not OPERS eligible.




Rolling 12-Month Calendar
for initial eligibility

April 80 hours January 60 hours

May 85 hours February 85 hours

June 65 hours March 85 hours

July 95 hours April 95 hours

August 85 hours May 95 hours
September 85 hours June 95 hours
October 80 hours

November 60 hours July through June: 1,000 total hours
December 80 hours OPERS e[igib[e

Employee now meets requirements for
initial eligibility

Delinquent service will be owed for those twelve months
R R R R R R R R R RRRRRRRRRENRRRENRRR
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Probationary Periods

* “Probationary” periods are still reportable

* Periods of “initial employment” cannot be exempted from OPERS
contributions.

* Delinquent service is costly and avoidable.




Enrollment Process

RS Enroliment Worksheet
r( A STATE & LOCAL GOVERNMENT EMPLC

System (OPERS)

MEMBER INFORMATION

ERS Online - Oklahoma Public Employees Retirement Syste
Payroll Reporting System and Member Enrollment

Contributions
User Name |

Password |

(For
Elgibility for Early Retirement Benefits

12010
ReminoERs

Enrollment Worksheet Call OPERS/Workday OPERS Online Provide Documents

e Collect/verify information Verification e connect.opers.state.ok. us eBeneficiary form
e Keep in your records * Verify Eligibility *EssentialOPERS

e Verify when to start eStep-Up brochure
contributions

e Verify Step-Up
participation




Essential OPERS

OKLAHOMA

Th Public

EssentialOPERS

STATE & [OCAL GOVERNMENT EMPLOYEES

pl System (OPERS) is a defined benefit retirerment plan qualified under Section 401(a) of

the Internal Revenue Code. Participation in OPERS is mandatory for eligible state and local govemment employees. OPERS provides you
alifetime retirement benefit when you meet the eligibility requirements described below:

‘fau participate in OPERS by contributing a portion of your salary each pay period. Your employer also contributes on your behalf. The
amaunt of your centributicns does nat determine the amount of the benefit OPERS promises you. Your benefits are determined by a
formula which includes your salary and years of credited service. The paid contributions are invested, under the direction of the OPERS
Board of Trustees, to provide lifetime retirement benefits to eligible members.

This handout is an ovenview describing OPERS plan provisions as of July 1, 2026. Itis not a plan decument and does not create any type
of binding cbligation, contract or promise to pay benefits. OPERS reserves the right to correct any errors contained herein ta comply

with federal or state statutes. For more information, visit opers.ok.gov.

Membership and Participation

Eligibility for Normal Retirement Benefits

Participation in OPERS begins on the first day of the manth
immediately following the beginning date of your employment,
or an the first day of employment for returning members whose
prior service has not been withdrawn, provided that all of the
following apply®

1. Your position is permanent, not seasonal, or temporary; and,
2. Your position requires at least 1,000 hours of work per year; and,
3. Your salary is equal te or greater than the minimum wage.

Contributions

Current 1 rates are 3.5% for staty and
9.5% for state agencies.

Local government employers chose the rate at which the
organization and employee will contribute for a total of 20%. Far
more details an the contribution rates of a participating local
government erganization, see your Retirement Coordinator.

Vesting

To be vested means you have accumulated enough service
credit to entitle you to a lifetime manthly retirement benefit

in the future. You must have eight years” of credited service
(including six full years of ful-time-equivalent employment?) to
be considered vested,

If you became a member of OPERS before November 1,2011:
*  Age 62 - You can begin receiving full, unreduced retirement
benefits when you are at least age 62 with six full years of

full-time-equivalent emplayment® or

80 Points - You can begin receiving full, unreduced retirement
benefits when the sum of your age and years of service equals
80 if you became a member before July 1,1992; or

90 Points — You can begin receiving full, unreduced retirement
benefits when the sum of your age and years of service equals
90 if you became a member on or after July 1, 1992

If you became a member of OPERS on or after November 1,2011:

= Age 65 - You can begin receiving full, unreduced retirement
benefits when you are at least age 65 with six full years of
full-time-equivalent emplayment?, or

90 Points - You can begin receiving full, unreduced
retirenent benefits when you are at least 60 years of age and
the sum of your age and years of service equals 90,

Eligibility for Early Retirement Benefits

If you became a member of OPERS before November 1,2011:

= You can begin receiving reduced retirement benefits once
you have reached age 55 and have at least 10 years® of
participating service.

If you became a member of OPERS on or after November 1,2011:

+ You can begin receiving reduced retirement benefits once
you have reached age 60 and have at least 10 years’ of
participating service.

Ifyou choose early retirement, you will receive a permanent

actuarial reduction in your benefit based on your age at retirement.

* Plan provisions

* Separate versions for:

State/local Government Employees,
Hazardous Duty,

Elected Officials, and

URSJJ




Step-up

e Contribution is an extra 2.91%

* On full years of participation in
Step-up

- Not Eligible:

e Contributing at the 8% Hazardous
Duty rate

* First elected or appointed prior to
November 1, 2011

opers.ok.gov/step-up

» 2.5% Step-Up [XPERS

OKLAHOMA

‘Your OPERS benefit is a valuable part of your future retirement income. One way to get more from your OPERS benefit is through
Step-Up. Whether you are early in your career or have many years of service, you can step up your contribution and receive
a greater lifetime benefit when you retire. For information on the benefit formula and retirement eligibility review the

EssentialOPERS at www.opers.ok.gov/publications.

What Is Step-Up and How Does It Work?

What Are the Requi its and Eligibility?

When you retire, OPERS calculates your benefit using a formula:

Final Average
Gompensation

With Step-Up, you pay more in contributions each paycheck.
In return, your benefit calculation will use a higher
computation factor of 2.5%.

2.0% » 2.5%

The higher 2.5% Step-Up rate only applies to full years (12
months) of participating service eamed after starting Step-Up.

®» Forexample, four years and 10 months in Step-Up will
result in a calculation of four years at the Step-Up rate.

® Al other service, including partial yeas of participation in
Step-Up, is calculated at the standard 2% rate.)

How Much Will Step-Up Cost Me?

An 2.91% of your c

To calculate your full contribution with Step-Up, add
2.91% to your current contribution rate.

Contact your retirement coordinator or payroll clerk for
your current contribution rate.

Regular employee contribution rates and/or the Step-Up
rate could change in the future.

Most active OPERS members may enroll in Step-Up.2

® Except: Hazardous duty members and elected officials
first elected or appointed prior to November 1, 2011,

» Once enrolled, you are always in the program.

» Youcannot stop or pause the additional Step-Up
contribution.

» You will continue to pay into Step-Up even if you change
pasitions or return to work in the OPERS system aftera
break in service, retiring or taking a withdrawal.

How Do I Enrollin Step-Up?

Complete and sign a Step-Up Election Form.
Return the form to your retiement coordinator.

“You can enroll as a new employee or at any time while
you are an active participating member.

Step-Up starts the first payroll peried after your employer
accepts the form.

¥ wvwy

Is Step-Up Right for Me?

LLike all financial decisions, choosing to Step-Up may impact
your current and retirement lifestyles. You should consider
these factors before enrolling:

Once bagun, you cannot stop Step-Up contributions.
How long do you plan to remain an active member?

Can you afford a decrease in take-home pay due to
higher employee contributions?

What is your current financial standing and tax status?
How long do you and/or your survivor plan to receive a
pension from OPERS based on age and life expectancy?
“You cannot withdraw contributions until you end
employment.

v ¥ wv vy

Other choices for tax-sheltered saving such as
Soonersave oran IRA.




Beneficiary Form

* Member must name one
primary and one contingent

* Send form to OPERS by mai

* Form is part of the WorkDay
Process for State agencies.

Beneficiary Designation 515-116AV-14
Active or Vested Member Death Benefits 04

OKLAHOMA

This form allows you to designate a person or institution as your primary and i iciaries for receipt of retil fund:

in the event of your death before retirement. It is important to include all of the information requested below, including a Social
Security number for an individual or taxpayer identification number (TIN) for an institution. You may change your beneficiaries in the
future by ing a new iciary Desit ion — Active or Vested Member Death Benefits form. Please print clearly in ink and
return the original form to OPERS at the address below.

PART 1 = MEMBER INFORMATION

Marital Married
Name (First, Middle, Last) Social Security number status Never marred
Divorced
Mailing address (Street or P.0. Box, City, State, Zip+4) Daytime telephone number Widowed
PART 2 —PRIMARY BENEFICIARY DESIGNATION
Full legal name of person(s), trust § § Relationship to . Social Security
e atotion Address, City, State, Zip+4 by Dateotbinh | N
1
2.
3.
a.

PART 3 —CONTINGENT BENEFICIARY DESIGNATION - Will only receive benefits if all primary beneficiaries are deceased.

Full legal name of person(s), trust N N Relationship to N Social Security
e stotion Address, Gity, State, Zip+4 ooy Dateofbith | N

[ Mark here if you need to designate additional beneficiaries than the space above allows. You can obtain an Additional
Beneficiary Designation page from OPERS at www.opers.ok.gov/forms or by calling (800) 733-9008.

PART 4 — SIGNATURE

On this form, | have made my beneficiary designations for active or vested member death benefits from the Oklahoma Public
Employees Retirement System. | have read the instructions and understand that this form supersedes and revokes all prior
designations and will become effective only when it is received by the Oklahoma Public Employees Retirement System.

Signature. Date

(OKLAHOMA PUBLIC EMPLOYEES RETIREMENT SYSTEM
P.0. Box 53007 | Oklahoma City, Oklahoma 73152-3007
Tel 405-858-6737 | Toll-free 1-800-733-9008 | www.opers.ok.gov Rev. 04/2014
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Retired Member Return to Work

* Non-OPERS employer * OPERS-participating employers

* No effect on your OPERS benefit * No pre-arranged employment
agreements per state law and IRS Code

« Same employer from which you retired

* One-year waiting period, or must
waive benefits

* Different OPERS employer

* One month waiting period, or your
retirement will be canceled

* Subject to earning limitations.




Hiring Retired OPERS Members

Waiting periods

Must continue participation and
pay contributions

Member must decide to
continue or waive benefits




New Flyer: Essential of Returning to Work

after Retirement

Essentials of Returning to Work Ep B

after Retirement

@G LA @ M A

Some retired members with the Oklahoma Public Employees Retirement System (OPERS) choose to go back to work after
retirement. If you return to work with a non-OPERS participating employer, there will be no effect on your OPERS benefit. However,
if you return to work with an employer who participates in OPERS, you should be aware of certain rules and guidelines.

Waiting periods

Benefit increase

= OPERS employers and retiring members cannot have

p! d per State law
and IRS Code. This includes third-party work
agreements.

2» Retiring members have a required waitin g period of
one year if they wish to return to their same employer.
If returning less than one year after retirement, the
member must waive their benefit.

2 There is a required one-month waiting period to
return to work for another OPERS employer. Returning
toworkless than one month will cancel your
retirement.

View all OPERS employers at

opers.ok.gov/coordinator-listing

Waiving your retirement benefit

While working, you and your employer will pay retirement
contributions on your earnings, regardless of the status of
the employment or hours worked. At the end of each fiscal
year (June 30), retired members with post-retirement service
credit will have their hours totaled. Those who have
accumulated twelve months of service will receive an
increase in their retirement benefits, effective the following
January.

One year of

service credit

Benefit choice

Once you return to work, you
will have the choice to
continue or waive your
benefit. You and your
employer will complete the

Post

form. This informs OPERS of
your beginning date of
employment and your choice
to either waive or continue
your benefit.

You may choose to waive your OPERS retirement benefit when you return to work fora

participating employer. After 36 months of full-time employment, you can “re-retire."When you IMPORTANT: If you
retire again: elected the
X o . . Medicare Gap
3 Your retirement eligibility (normal vs. early) will be redetermined based on your new e |
et enefit Option and
2% OPERS will recalculate your actual service credit including credit before and after you returned return to work, you
o work. may not waive
2» OPERS will recalculate your final average salary based on your last ten years of salary, including benefits and retire a

those earned after you returned to work.

2 You can select a different retirement option and joint annuitant, if applicable.
2» Service gained through rounding or Unused Sick Leave from your first retirement will not carry

second time.

forward to your new retirement. If applicable, your service will be rounded upon

recalculation.




B e R B S,
Earning Limitations

* Benefit subject to Social Security earnings limitation
* Current limits: opers.ok.gov/returning-to-work

Social Security Administration (SSA) Earnings Limits

Will not reach Up to the point you Once you reach
SSA Full reach SSA Full the SSA Full
Retirement Age in Retirement Age in Retirement Age
2026 2026
$24,480 $65,160 No Limit




Retired Member Returning to Work Forms

Post-Retirement Employment Election s1sa17819 Status of Post-Retirement Employment 5‘5';;"‘”
s

OKLAHOMA OKLAHOMA

Service regulations.

This form is to be used when a retiree who has returned to work i i ings limitation. Wh ing this form,

PART 1 - RETIREE INFORMATION please type or print in ink.

Nome Frst, Miadie, as) Socia Securiy nomber PART 1 = RETIREE INFORMATION

Malling address (Sreetor Rural Route, Cy,State, )

Name (First, Middle, Last) Social Security number
Fhone mumber Personalemal address
‘OPERS employer from which you retred Employer#  Orgnalretrement date
Mailing address (Street or P.0. Box, City, State, Zip+4) Daytime phone number
PART 2 - CERTIFICATION 8Y RETIREMENT COORDINATOR
| acknowledge retirees returning to work must pay contributions on all compensation eared, including seasonal, temporary and
part-time employment. Employee and employer contributions must begin on the frst day of employment. Agmymame froee——

Empoyer ame Employer# Ealest date of corent employment
PART 2 — EMPLOYMENT STATUS

Retrement Coordinators sgnature Dwe Retirec's corrent postion
Check one:
PART 3 - RETIREE'S CHOICE

D Retiree will be continuing employment

be terminating employment

Date G t of last payroll:

I understand |

PART 3 - EARNINGS LiMIT

beginning

Check one:

# it il
. of each year, i | have earmed
12 months of full- time equivalent service (2,076 hours) as of the end of the previous fiscal year (June 30). | understand my.
increased benefits are based upon the actual compensation | earned and actual hours | worked with the participating OPERS.
employer during my post-retirement employment.

[T retiree willnot go over maximum allowabie earnings

D Retiree will go over or has gone over maximum allowable earnings

fethee's Sgnoture e PART 4 - SIGNATURES
Retiree i will stop if the earnings limit is reached.
partcpating employer.  understand | will not eceive any morthly on this Retiree’s signature Date
basis
e credt.
" s sgai, i " before | accrue these 36
months, my benefis will b ctermined by the provisions of Chice 1 above.
Retirement Coordinator’s signature Date
Retvess sgnatre ey
OxtAHoMA PusLic EpLovEss RETIREMENT SYsTEM
P.0.Box 53007 | Oklahoma City, OKiahoma 73152-3007
o Pusuc Exores Renmsen o | Tolliree 1 ok e
080153007 | Okanama G, Oanoma 731523007
To et 4007335008 | FukABS A5G | v 9010k g0x ey

Post Retirement Status of Post-
Employment Election Retirement Employment

opers.ok.gov/online-form-orders




Retired Member Returning to Work Forms

Post-Retirement Employment Election 515'151775'19

OKLAHOMA

It is a direct violation of IRS provisions and state law for an employee and employer to enter into a pre-retirement employment
to re-hire that employee after reti . The i are set forth in 74 0.5. § 914 and certain Internal Revenue
Service regulations.

PART 1 - RETIREE INFORMATION

Name (First, Middle, Last) Social Security number

Mailing address (Street or Rural Route, City, State, Zip+4)

Phone number Personal email address

OPERS employer from which you retired Employer#  Original retirement date

PART 2 - CERTIFICATION BY RETIREMENT COORDINATOR

I acknowledge retirees returning to work must pay contributions on all compensation earned, including seasonal, temporary and
part-time employment. Employee and employer contributions must begin on the first day of employmen

Employer name Employer#  Earliest date of current employment

Retirement Coordinator’s signature Date Retiree’s current position

PART 3 - RETIREE'S CHOICE

Your new employment may not begin before one full month of retirement or your retirement will be cancelled. Below you must
choose to either continue receiving your monthly benefits, or waive receiving your monthly benefits. Your signature and the date
are required on the lines provided underneath your choice. See the reverse side of this form for further explanation.

CHOOSE ONLY ONE BOX

Choice 1: | choose to continue receiving my retirement benefits while | am employed.

By signing below, | understand | may not enter into any employment agreement with the OPERS employer from which | retired
for a period of at least one year following my last date on payroll and continue to receive benefits from OPERS. | understand if |
am younger than the Social Security Normal Retirement age, my monthly retirement benefits will cease the month my earnings
exceed the allowed amount for my age, and benefits will not be paid for the rest of the calendar year. The following year, beginning
with January, | will begin to receive my benefits again. Just as before, the benefits will continue until my earnings meet my allowed
earnings for the calendar year. | understand each month | work for a participating OPERS employer and contribute to OPERS, | will
accrue post-retil service credit. | my benefit will be increased effective January 1, of each year, if | have earned
12 months of full- time equivalent service (2,076 hours) as of the end of the previous fiscal year (June 30). | understand my
increased benefits are based upon the actual compensation | earned and actual hours | worked with the participating OPERS
employer during my post-retirement employment.

Retiree’s signature Date

Choice 2: | choose to waive (stop receiving) my retirement benefits while | am employed.
You are not eligible to waive your benefits if you elected to receive the Medicare Gap Benefit Option when you retired.

By signing below, | understand | have waived the receipt of my monthly retirement benefits during my employment with an OPERS
participating employer. | understand | will not receive any monthly retirement benefit from OPERS while re-employed on this
basis. | understand each month | work for a participating OPERS employer and contribute to OPERS, | will accrue post- retirement
service credit. | know | can retire again, under the laws governing OPERS at that time, once | accrue 36 consecutive months of full-
time equivalent participation with a participating employer. | also know if my employment terminates before | accrue these 36
months, my benefits will be determined by the provisions of Choice 1 above.

Retiree’s signature Date

Post Retirement Employment Election
e When retired member returns to work
e Receive benefits vs waive benefits




P I R R A
Retired Member Returning to Work Forms

Status of Post-Retirement
Employment
* When member approaches earning

limits

* Continue working or terminate
employment to continue benefit

Status of Post-Retirement Employment

OKLAHOMA

This form is to be used when a retiree who has returned to work is approaching the i imitation. When

515-178-11
72

please type or print in ink.

PART 1 — RETIREE INFORMATION

this form,

HEEE

Name (First, Middle, Last) Social Security number
Mailing address (Street or P.O. Box, City, State, Zip+4) Daytime phone number
Agency name Agency number

PART 2 — EMPLOYMENT STATUS

Check one:

D Retiree will be continuing employment
D Retiree will be terminating employment
Date employment ended: Gross amount of last payroll:

PART 3 — EARNINGS LIMIT

Check one:
D Retiree will not go over maximum allowable earnings

D Retiree will go over or has gone over maximum allowable earnings

PART 4 — SIGNATURES

Retiree ack ledges reti benefit will stop if the earnings limit is reached.

Retiree’s signature Date

Retirement Coordinator’s signature Date




- [®YIPERS

--.~-./ OQKLAHOMA

\\ INFORMATIONAL SEMINAR a
Start Your Journey o

OPERS Informational Seminar: A one-
hour class to learn about your
benefit, even if your retirement is
years or decades in the distance

Next date: Wednesday, Dec. 2, 2026
opers.ok.gov/opers-seminar-schedule




Payroll Reporting
Reporting and Data
Integrity

* Verify hours and salary are
correct for each member.

* Do not copy and paste without
checking the hours.

* OPERS may not be able to
process a member’s retirement
until errors are resolved.

connect.opers.state.ok.us




Contribution rate mix
County and local government employers

* What is your contribution Code Total

Employee Employer

rate? P 3.50% 16.50% 20.00%
 20% total between employee T 4.00% 16.00% 20.00%
and employer N 4.50% 15.50% 20.00%
* Local employer L 5.00% 15.00% | 20.00%
* Able to change the . | 5.50% 14.50% | 20.00%
(F:)on'irlbutlc;)n rrtni( by resolution U 5.00% 14.00% 20.00%
e Pre-tax vs Post-tax

. . H 6.50% 13.50% 20.00%

 Resolution must be submitted - - -
before June 30th to be in effect G 7.00% 13.00% | 20.00%
July 1st F 7.50% 12.50% 20.00%
Z 8.00% 12.00% 20.00%
OPERS > Employers > Contribution Rates C 8.50% 11.50% 20.00%




B e B I IS
Hazardous Duty Contribution Rate -
County/Local Only

* First 20 years of participating service: contribute at the hazardous
duty rate:

Employee: 8% Employer: 16.5%

* After 20 years of participating service: contribute at the non-
hazardous duty rate.




Contribution Rates — Elected Officials
County/Local Only

Option Employee Employer Total
Before Nov. 1, 2011 Low 4.5% 16.5% 21.0%
Before Nov. 1, 2011 High 10.0% 16.5% 26.5%
On or after 3.5% 16.5% 20.0%

Nov. 1, 2011

2.5% Step-Up - Irrevocable election available only to regular members and newly elected
officials. Election increases employee contribution rate by 2.91% with a corresponding

computation factor (multiplier) of 2.5%.




Processing Payroll — Regular Payroll

{Cancel) |,~: Create) i

TIPS _ Employee 3.50% Employer 16.50% B b Use the correct payroll code

* Ag ency 9999

Payroll Form

* First Name | |

Middle Initial [ |

% | ast Name | ‘

* payroll Date 0618

Check earnings match your payroll records
Hours

-
’ Check hours match payroll records
Employee Stepup (key a W for stepup) |:|

Birth Date (mmddyyyy) t
Taxable Employee Contributions Use Step-Up Code “W?” for Step-Up, or leave Blank

MNon Taxable Employee Contribut
Employer Contributions l




B e B I IS
Lock your records

* Remember to lock your records when you have finished payroll
reporting.

* Making changes without locking will cause the totals in our
system to not match the certificate.

* Need help or make a mistake? Call us

(405) 858-6737




B e B I IS
Member name changes

* Name changes occur through the reporting of payroll.

* Marriage license or divorce decree (first page and signatures) —
provide copies to OPERS.




B e B I IS
Member address changes

Two options:

¢ E M p loye I We bS |te Forms Commonly Requested
htt PS: //connect.o pers. state.ok.us Do you need o updsteyourinformation o requestsomething fom OPERS? The o rsquentlyreueste forns a ecvidtfryou below

to download and complete. If you have trouble accessing these files, you may need to update the free Adobe® Reader available on the Adobe
Website.

* Change of Address form s e oot e men

saving you a stamp and paper. Your signature will be veri

s as an Online Form. These forms will open in a new window to be completed online
by email. The ferm will not be submitted to OPERS until you have verified your

signature. Contact us if you need a paper version or have trolljle completing the form.

SERVICE, BENEFIT AND INFORMATION

Employees updating their address PO—

Online Form: Complete this form to reguest a benefit calculati

In Workday does not automatically

Withdrawal Payback Calculator to estimate the cost before

E MY INFORMATION

OPERS Change of Address Form (515-160-20)
Online Form: Cormplete this form to update your contact

information. This form will also update your SoonerSave account, i
icable.

completing this form

. Change of Name Form (515-160N-22)
u p d ate t h e I r O P E RS re C O rd ° Application for Military Service (515-167-22) 2:::?:.!-'01-; ;:n:::::hfsn:;mif::z:::;w name if you are a

Use the Militony Service Purchase Colculotor to estimate the cost of retired, vested or withdrawing member. Active members
purchasing your military servicer before completing the application. (employed with an OPERS employer) need to complete a name

change through their employer’s payroll office.

Online Form: If you want retirement service credit for military




Providing Information

OPERS is happy to share
information and advice with
Retirement Coordinators

Retirement
Coordinators




POLL: Information
confidence

1. How comfortable are you
giving information to your
employees about their
retirement plan? (Rating scale)

2. How confident are in finding

OPERS resources? (Rating scale)




P I R R A
Throughout career

* Pass along update from OPERS
e Reminders about seminars

* Reminders about Step-Up




Essentials of Leaving Employment

* What are your options when
leaving employment?
* Retire
* Vested

e Leave contributions with
OPERS

e Withdraw

ESSENTIALS OF

LEAVING EMPLOYMENT EP ERS

OKLAHOMA

When you leave employment, you will need to make a decision about your OPERS benefit. fou can choose ane
offour paths depending on your yaars of craditad service. This handout provides an overview of your options.

For more visit k. scan the QR code.
RETIRE LEAVE CONTRIBUTIONS IN THE PLAN
Start a Lifetime Benefit Potential to Continue Earning a Lifetime Benefit

If you hava mat certain ligibilty requirements, you may be
able to start receiving your menthly lfetime benefit. Age
and service criteria for retirament are basd on how you
participat

B Get started by reviewing the retirement process at
www.opers.ok goviretirement-process. You will want to
begin pla rly. Your retirement.

be completed and submitted at least 60 days before your
ratirement date.

Even if you do not have enough service to retire o vest, you
can leave your contributions in the OPERS plan. Should you
return to work with an OPERS participating employer, you
will continue adding to your existing service toward a future
lifatime benafit. You will remain under the rules in place at the
time of your eriginal employment.

"B No action needed to leave your contributions in the Plan.
If you do not retum to employment under OPERS, you must
withdraw your contributions at age 72.

VEST WITHDRAW
Claim a Future Lifetime Benefit Take a One-Time Lump Sum
h hservice ft You can take 3 withdrawal and Iy ploy

retirement benefit. To vest you must have at least eight
years of credited service including six full years of full-time-

penalties. No interest or increased value i paid on employee

vesting you will
lifetime benefit once you reach the age requiremertt.

» Ask your Retirement Coordinator for an Application
for IFyou have already
employment, you can complete the application online at

www.opars.ok gov/forms. OPERS will send you a calculation

g with

fyour
eligibility.

KEEP YOUR INFORMATION UPDATED

stayin
OPERS.

+ No lifetime benefitand service canceled.

+ You cannot raturn to workfor any OPERS employar for
four months after your termination,

+ Atthe earliest, payment may be made in the fifth month
after separation.

 Contact OPERS after you have left employment for
aWithdrawal Packet. The packet contains instructions,

and the fo dled to process y
withdrawal. OPERS will only mail packets to the name and
addrass wa hava on file.

Often, receiving a lifetime retirament benefit has a greater
value than a lump sum withdravral.

promise 1 pay bensfts.

Oklahoma Public Employees Retirement.
P.Q. Box 53007 » Cklahoma City, OK 72152-3007
1-800-733-9008  www.opers.ok.gov

opers.ok.gov/leaving




Separation Information — County/Local Only

* Complete for any employee who is
not immediately retiring

 Captures

* Last date physically on the job
* Last date on payroll

e Separation date

* Hours of unused sick leave

* Online form through Adobe Sign

*Not needed for agencies using Workday

EP E R Employer Certification of Separation of Employment

OKLAHOMA

515-118C-24
2

DRAFT

Complete this form for all employees who are separating service to verify dates and unused sick leave.

PART 1 — FORMER EMPLOYEE INFORMATION

Member name (First, Middle, Last) Social Security number

PART 2 —END OF EMPLOYMENT INFORMATION

For most employees, the three dates below will be the same. The dates will be different if the employee ended their

employment on paid leave, unpaid leave, disability insurance or FMLA.

Last Date Physically on the Job is the last day an employee physically performed their
job at work. This can never be after the last date on payroll and termination date.
This date is important for a member to qualify for disability retirement.

Last Date on Payroll is the employee’s last paid day including paid leave. This is the
last day an employee worked or used leave, not the day they receive their paycheck.
This date is important to calculate service credit for retirement.

Separation Date is usually the last date on payroll, but not always. Separation date
can never be before last date on payroll. The separation date can come after the last
date on payroll when using unpaid leave, disability insurance or FMLA. This date is
important if the member wants to take a withdrawal in the future.

Members can use up to a maximum 960 hours of unused sick leave toward service
credit for retirement. Unused sick leave can only be banked if the member is eligible
to receive a future benefit.

PART 3 —EMPLOYER CERTIFICATION

Last date physically on the job

Last date on payroll

Separation date

Hours of unused sick leave

I certify the information provided on this form s true and correct to the best of my knowledge.

Retirement coordinator’s signature Date

Retirement coordinator’s name Retirement coordinator's email address Employer name

‘OKLAHOMA PUBLIC EMPLOYEES RETIREMENT SYSTEM
P.0.Box53007 | OKlahoma City, Oklahoma 731523007
Tollfree 1-800-733-9008 | www.opers.ok.gov

Rev. 09/202¢
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Separation Information

PART 2 —END OF EMPLOYMENT INFORMATION

For most employees, the three dates below will be the same. The dates will be different if the employee ended their
employment on paid leave, unpaid leave, disability insurance or FMLA.

Last Date Physically on the Job is the last day an employee physically performed their
job at work. This can never be after the last date on payroll and termination date.
This date is important for a member to qualify for disability retirement.

Last date physically on the job

Last Date on Payroll is the employee’s last paid day including paid leave. This is the
last day an employee worked or used leave, not the day they receive their paycheck.
This date is important to calculate service credit for retirement.

Last date on payroll

Separation Date is usually the last date on payroll, but not always. Separation date
can never be before last date on payroll. The separation date can come after the last
date on payroll when using unpaid leave, disability insurance or FMLA. This date is
important if the member wants to take a withdrawal in the future.

Separation date

Members can use up to a maximum 260 hours of unused sick leave toward service
credit for retirement. Unused sick leave can only be banked if the member is eligible
to receive a future benefit.

Hours of unused sick leave
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Your Role at Retirement

* Encourage your employees to
e attend an OPERS Pre-Retirement seminar
* request a benefit calculation.

* Direct member to complete digital application:
* opers.ok.gov/retire

* Preliminary Employer Certification

* Final Employer Certification
* Online submission within 10 days after the retirement date

https://connect.opers.state.ok.us/




B R R R
Digital Retirement Application

* Access from the OPERS Forms page.

* Member must complete the application
themselves.

* The Retirement Application page has
instructions on information and
documents needed to complete the
application.

 Video instructions

opers.ok.gov/retire




Retirement Process

Coordinator receives Coordinator receives
request for preliminary request for final
certification certification

OPERS receives & Member’s retirement Member receives first
approves application day two benefits
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Certification Information

* First Name

 Last Name

* SSN

* Retirement Date

* Last Date on Payroll

* Unused Sick Leave Hours

* Phone




e e il i b h B Bl
General Certification Process

Preliminary Certification

1. Log in to the Employer Website:
https://connect.opers.state.ok.us.

2. Use the Preliminary Retirement
Certification menu item.

3. Find and Edit or Create a record for the
employee to be certified.

4. Enter the requested information and agree
to the certification.

5. Apply Changes or Create the certification.

Final Certification

1. Log in to the Employer Website:
https://connect.opers.state.ok.us.

2. Use the Final Retirement Certification
menu item.

3. Find and Edit the record for the employee
to be certified.

4. Enter the requested information.

5. Apply Changes to the record.

6. Work all other records needed.

7.Send to OPERS all the completed records.



I R e
Death of an Active Member

* Call OPERS to report death
* Name and member ID
Date of death
Marital status & spouse information
Beneficiary information, if known
Unused sick leave amount
Last day physically on the job & last date on payroll




Death of an Active Member

Employer Certification 515-123E-12
Death of an Active Member b

OKLAHOMA

This form isto bs completed by the employerin the sventofthe desth of an active member. This certification must be submitted to
the Oklzhoms Public Employzes Retirement System [OPERS) before any benefits or payments sr2 mads ta the bensficizriesor
survivors

LE EMBER INFORMATION

name [First, Midde, Las1) So0al Security number

PART 2: EMPLOVER CERTIFICATION.

| haraby cartify that the decessed member sbove was lsst by
Decessed member's employer
an =nd that the member's retiremant cantribution for the lsst pay period
Agency number Last date on payroll
was 5, A partizl longevity in the zmount of § was issued The
MM/DD/¥rYY
membar's ratirement contribution on the partisl langsuity wasS The smount of unused sick leavs the
[ singte
member had accruad 2quals howrs. Qur racards ndizats the dzcassed membst st [ zpies
[] oiverced
[ widowea
Retirement Coordinator's siznature Date Phone number
Agency name Agency number
SPOUSE/BENEFICIARY CON:
Name Phons number

Miziling address [Strest or P.O. Box, City, State, ZIP+4)

‘OxLaHOMA PUSUC EMPLOYEES RETIREMENT SYSTEM
P.0.Bax 53007 | Okishoma City, Oklishoma 73152-3007
7 | Tolkfree ] st Bew 102012

Employer Certification — Death of an
Active Member

Return to OPERS as soon as possible.

Updated, digital form coming soon!




I R e
Death of an Active Member

* Pay out an Option B lifetime * Pay out member contributions,
benefit to spouse less taxes, to beneficiary
* Eligible to retire * Not married
* Eligible to vest * Not eligible to vest or retire

* No other benefit is paid




Additional Information and
Resources




Forms and Publications

* opers.ok.gov > Employers > OPERS Forms

Online Form Orders

OPERS Employer Forms

[IPERS ACTIVE MEMBERS « empLovERs + PLANNING PATHFINDER

SoonerSave Forms

Pathfinder Forms

The majority of forms listed on this page are available for downloading and printing

Want it now?

kst it o] by clicking the links provided. You may also order forms and publications by
completing the form below. and
view PDFs of other publications.
Digital Retirement Application. Direct Pl are ol
adigital application should contact OPERS,
MEMBER FORMS PAYROLL FORMS
Election - Elected or Appointed Official: Employer’s Report of Additions or Deletions to
(515:157:20) Monthly Poyroll (515:102:10)
Election (515-1176:19) 1t
Status of | (15-178-11) Payrol and Unused Sick Leave Poli

Application for Military Service (515-167-22)

CERTIFICATIONS AND
ENROLLMENT

Emplover Certification, Death of

Preliminary Retirement Coordingtor Verification

Employer.

Employer Certification of Prior Service

Enroliment Worksheet (Enroliment Website)

*+ indicates required fields.

Verification (515:234:20)

UPDATES AND CORRECTIONS

Application for Purchase of Delinquent Service (SIS-
143.26)

Emplover and Retirement Coordinator Updates (S15-
202:23)

Complete this form to update and verify employer and
OPERS retirement coordinator information and
request access to the OPERS emploer portal.

i lection Form
(Active/Vested)
None v| | None .
None "
wnload PDF] [Downlood PDF]
[Download PDF] Note: The PDF downlosd of the form incuces.

the brochure.

o




Updating Coordinator Information

* On the OPERS website
* Employers > OPERS Forms

* Return to
communications@opers.ok.gov

* One form per person you need to
* Add

* Remove
* Update

* Use to update employer info

Employer and Retirement Coordinator Updates 515-202-23
A

OKLAHOMA

Complete this form to update and verify employer and OPERS retirement coordinator information and request access to
the OPERS employer portal (https:// opers.state.ok.us). The main reti inator may submit this form;
however, if the main retirement coordinator changes, this form must be signed by their supervisor.

PART 1 ~EMPLOYER INFORMATION

Employer name Employer number

Mailing address (Street or P.O. Box, City, State, Zip+4)

Phone number Fax number

PART 2 —RETIREMENT COORDINATOR CHANGE INFORMATION

Only one main coordinator can be named for each employer. If selecting a new main coordinator, the current main
coordinator will be changed to an alternate. You must submit another form to remove them,

OPERS/Pathfinder coordinator: [] Main coordinator ~ [] Alternate coordinator ~ [_] Remove

(if appli [J Main coordinator ~ [] Alternate coordinator ~ [_] Remove

Retirement coordinator’s name

Email address. Phone number

PART 3 —OPERS EmMPLOYER PORTAL ACCESS

Use the check boxes to indicate the level of access to the employer portal for the
named above.

[] No portal access OR [] enroliments [[] Retirement certifications
[ Payroll reporting [ Address changes

PART 4 — EMPLOYER APPROVAL

I certify the above information is true and correct to the best of my knowledge. | certify | am authorized to make the
changes above.

Name Title
Email Phone
Signature Date

‘OKLAHOMA PUBLIC EMPLOYEES RETIREMENT SYSTEM
P.0.Box 53007 | Oklahoma City, Oklahoma 73152-3007
Tollfree | | Rev. 03/2023




Member Portal

* Launched January 2024

Welcorne tothe OPERS Mernber Portal * Members can access
Your OPERS Member Fortal accouns gives you access to plar documents and stazements related to your account, As we g-ow the capabilties of the portel, you will have
- . tant documents

access to more types of documents. Use tne links below to view documents or manage you acccu.

Change Password

* More features planned

OPERS Forms

Help | Emall Preferences | Update Emil Adcress | Legal Natice | Contact Us

EP ERS #:f OKLAHOMA




Annual Statements

* Annual statements no longer
mailed in 2026

* Member Information Request:

* [f members wish to view a
statement of accumulated
contributions:

opers.ok.gov/forms

Forms Commonly Requested

Do you need to update your information or request something from OPERS? The most frequently requested forms are provided for you below

todownload and complete. If you have trouble accessing these files, you may need to update the free Adobe® Reader available on the Adobe

Website.

We are excited to offer several of our most commoan forms as an Online Form. These forms will open in a new window to be completed online
saving you a stamp and paper. Your signature will be verified by email. The form will not be submitted to OPERS until you have verified your

signature. Contact us if you need a paper version or have trouble completing the form.

SERVICE, BENEFIT AND INFORMATION

Benefit and Service Calculations

Online Form: Complete this form to request a benefit calculation,

accounting of service credit, or withdrawal payback. Use the
Poyback Coleulotor to estimate the cost before

completing this form.

Application for Military Service

Use the Military Service Purchase Calculator to estimate the cost of

purchasing your military servicer before completing the application.

Online Form: If you want retirement service credit for military
service, you must complete this application and submit it to OPERS
with a copy of your DD214 indicating honorable discharge and
clearly showing dates, types, and places of active service in addition
tathisform.

Transport Service Out Request: Oklahoma Teachers' Retirement
System

Online Form: Complete this ferm Lo start the process of
transporting serdeatotbe alaioma Teachers’ Retirement System.

Member Information or Document Request
Online Form: Complete this form to request a statement of your
accumulated contributions, income verification letter for current.

retiree, or 1099-R reprint.

UPDATE MY INFORMATION

OPERS Change of Address Form
Online Form: Complete this form to update your contact
information. This form will also update your SoonerSave account, if

applicable.

OPERS Change of Name Form

Online Form: Complete this form to update your name if you are a
retired, vested or withdrawing member. Active members
(employed with an OPERS employer) need to complete a name
change through their employer’s payroll office.

Personal Email Submission or Change
Online Form: Complete this form to provide or change your

personal email address.

Beneficiary Designation Forms
OPERS maintains multiple versions of the Designation of
Beneficiary form for retired, active, and vested members,

Withholding Preference Certificates
Online Form: Retired members may complete this form at any timd
to update their tax withholding based on Federal Tax Withhelding

Tables and Oklahomna State Tax Withholding Tables

Direct Deposit Authorization

Call OPERS to request the form to update your direct deposit
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Seminars & Webinars

OPERS Info: a quick one-hour OPERS
basics seminar. Hosted quarterly. Great
for mid_Ca reer em ployees. gpf\ E{E{MSA ACTIVE MEMBERS ~ RETIRED MEMBERS ~ EMPLOYERS ~ RETIREMENT PLANNING +~ SOONERSAVE PATHFINDER

I W =gy BR o

OPERS Pre-Retirement: a three-hour 'y
seminar detailing the retirement s
process. EGID joins to share information
about insurance. Hosted often.

Calculate Your Benefits

View schedule and register online

opers.ok.gov/opers-seminar-schedule




New Webinar — Financial Fundamentals

Comingin 2027!

OOOOOOOO

Learn the importance of financial FINANCIAL
literacy, set financial goals, create a FUNDAMENTALS
budget, pay off debt, and more!

Budgets, debt payoff, setting goals & more

opers.ok.gov/opers-seminar-schedule
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